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FINALE 2000

LAM QUEN VOI FINALE 2000

1. GIOI THIEU
Finale 2000 12 mot mot phdn mém chuyén nghiép ding dé€ chép nhac vdi day di cic tinh ning
can thi€t va d& st dung. V§i Finale 2000, ngudi st dung dugc ddp tng cdc yéu cau sau :
% Vi€t nhac ca khiic
% Vi€t nhac hgp xuéng
¢ Téch be cho hgp xuéng
% Vi€t ban tdng phd
% T4ch ban tdng phd thanh cdc phan phd
% Trao ddi 13i ca qua lai vdi cic chuong trinh soan thio vin ban khic chay trong Windows
% Ty dong ghép 15i ca vao nhac
< Hb trg ky 4m bing MIDI Keyboard
% Tao 6 nhip 14y da
# In nhiéu ban nhac trén mot trang gidy
% Piéu chinh kich ¢& bdn nhac (trang in, ndt nhac, dau ndt, dong nhac) theo y mudn
« Du nhap hinh dnh d€ trang tri
% Giao ti€p v6i chuong trinh Encore

2. CAI PAT FINALE 2000
Finale 2000 1a phan mém 32 bit, chay t&t trong Windows 9x, Windows NT trén mdy PC ciing
nhu Macintosh
Chuong trinh chinh cta Finale 2000 c6 dung lugng khoang 1 CD, hién nay (thdng 03/2000) trén
thi trudng Vietnam chi c6 bdn chao hang cho Trung Qudc véi dumg lugng khodng 11 Mb. Bin
chio hang nay thi€u mot s6 chifc ning vé phdi khi
% Chay file Setupfin.exe d& cai dit chuong trinh chinh

3. GIAO DIEN FINALE 2000

Theo miac dinh, khi khdi dong Finale 2000 s&€ m& hop thoai Document Setup Wizard hudng
din tirng budc tao tai liéu méi :

% Title tua dé

¢+ Composer tén tiac gid

% Paper Size khé gidy mudn in
% Portrait huéng gidy ding
+ Landscape huéng gidy nim
s Next qua budc 2
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Trong hop thoai Document Setup Wizard Choose Parts chon loai hinh 4m nhac mudn thé
hién va Click Finish dé€ k&t thic
Finale s& md ra man hinh 1am viéc gdm cdc thanh phan :
+¢ Thanh c6ng cu chinh (Main Tool Bar)
+¢ Thanh c6ng cu chinh (Main Tool Palette)
+% Thanh cdng cu nhiap ndt don gidn (Simple Entry Palette)
% Thanh cong cu nhap diu ling (Simple Entry Rest Palette)
< Bang diéu khién Playback Control
Su &n / hién clia cdc Palette nay dudc xdc 1ap trong Menu Window

4.MG TAILIEU
MG tai liéu mdi voi su' tro giip cia Wizard
Vao File / New / Document With Setup Wizard
Finale 2000 s& huéng din tirng budc tao mot tai liéu mdi : dit tya dé, ghi tén tdc gid, chon khd
gid'y, huéng gidy, tao dong nhac ...
MG tai liéu mdi voi mét Template di chon Iam mic dinh
Vao File / New / Default Document
M0 tai liéu mdi voi mét Template cua Finale 2000
Vao File / New / Document From Template
Néu sau khi cai dit ma khong coé cic Templates, phaii cai dit chuong trinh Finale2000d
Demo, sau do Copy thu muc Templates cua Finale2000d Demo vao ..|Audiol
Finale2000| Templates
Finale 2000 cung cAp sin 41 tip tin Template vdi 5 thé loai :
< Band Templates : ¢é 11 miu cho ban nhac
Brass Choir
Gdm : Trumpet in Bb 1 - Trumpet in Bb 2 - Trumpet in Bb 3 — Horn in F 1 - Horn in F 2 -
Horn in F 3 - Horn in F 4 — Trombone 1 - Trombone 2 - Trombone 3 — Bariton - Tuba

Brass Quintet
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Score
Performance Time - 4:00 J
Moderato# = £05
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Full Concert Band

GOm : Piccolo — Flute 1-2 — Oboe 1-2 — English Horn — Bassoon — Clarinet in Eb — Clarinet in
Bb 1 — Clarinet in Bb 2-3 — Alto Clarinet — Bass Clarinet — Alto Saxophone 1-2 — Tenor
Saxophone — Baritone Saxophone — Cornet 1 — Cornet 2-3 — Trumpet in Bb 1-2 — Horn in
F 1-3 — Horn in F 2-4 — Trombone 1-2 — Bass Trombone — Tuba — Timpani — Percussion 1
— Percussion 2 — Percussion 3

Jazz Band

GOm : Alto Saxophone 1 — Alto Saxophone 2 — Tenor Saxophone 1 — Tenor Saxophone 2 —
Bariton Saxophone — Trumpet in Bb 1 — Trumpet in Bb 2 — Trumpet in Bb 3 — Trumpet
in Bb 4 — Trombone 1 — Trombone 2 — Trombone 3 — Trombone 4 — Guitar — Piano —
Bass — Drums

Marching Band

Gom : Piccolo — Flute — Oboe — Clarinet in Bb 1 — Clarinet in Bb 2-3 — Bass Clarinet — Alto
Saxophone 1-2 — Tenor Saxophone - Baritone Saxophone — Trumpet in Bb 1-2, Trumpet
in Bb3 —Horn in F 1-2 — Horn in F 3-4 — Trombone 1-2 — Trombone 3 — Baritone — Tuba
— Mallets — Snare Drum — Cymbals — Quad Toms — Bass Drum - Auxilary

Small Concert Band

w
_

Aoyl

%
I 1

2k o
NER bR e BN OB NER 6 ¢ i

Fhate /O ce
Clatinet in Bh

Alte Saxcphone
Tenor Saxophone
Tnpet inBb
HominF
Tronbore/E aritone
Taba

Pereussion

Wind Ensemble
GOm : Piccolo — Flute 1-2 — Oboe 1-2 — English Horn — Bassoon 1-2 — Clarinet in Eb — Clarinet
in Bb 1 — Clarinet in Bb 2-3 — Bass Clarinet — Alto Saxophone — Tenor Saxophone —
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Baritone Saxophone — Horn in F 1-3 — Horn in F 2-4 — Cornet 1- Cornet 2-3 — Trumpet
in Bb 1-2 — Trombone 1-2 — Bass Trombone — Euphonium — Tuba — Timpani —
Percussion 1 — Percussion 2 — Percussion 3

Woodwind Choir
Gom : Flute 1 — Flute 2 — Oboe — Bassoon — Clarinet in Bb 1 — Clarinet in Bb 2 — Clarinet in Bb
3 — Alto Clarinet — Bass Clarinet — Alto Saxophone — Tenor Saxophone — Baritone

Saxophone
Woodwind Quintet
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+« Choral Templates : c6 9 1m?lu cho nhac hgp xudéng
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Part]

PartII
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Vocal Solo with Piano
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< Church Templates : ¢c6 5 mau cho nhac nha ths

Church Orchestra

Gdm : Flute — Oboe — Clarinet in Bb 1-2 — Trumpet in Bb 1 — Trumpet in Bb 2-3 — Horn in F
1 — Alto Sax 2 — Trombone 1 — Teno Sax 2 — Trombone 3 — Tuba — Percussion 1 —
Percussion 2 — Drum Set — Piano — Harp — Violon 1 — Violon 2 — Viola — Clarinet in Bb
3 — Cello — Contrabass

Handbells

i
N.]
el
I3
>
L]
I
b L
.
— T
e
N
s
.
|
el
.
Ll | L
L 1N ]
)

—ta -n-v.\ w
h--.u. N

I T
Fu
o — .u. o y -

e

e st
E—L@\}

ry T t 1

' i e el ¥ %N y -
= s i t

aial® -u. b s

ﬂu‘b'l ﬁﬂ""?’ ﬂ“' ‘] i L

Hymnal

=

a—

Piano and Organ

= 7

e




Ninh Doan Hiing

Shape Note Hymnal

22s

===

% General Templates : c6 10 mau cho ca khiic phd thong
Big Note Bells

=<

Grand Staff

Guitar Tablature

Instrumental Duet
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Score
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Lead Sheet

G

Transposition

Gdm : Piccolo — Flute — Alto Flute — Oboe — English Horn — Clarinet in Bb — Clarinet in A —
Alto Clarinet — Bass Clarinet — Tenor Saxophone — Alto Saxophone — Bariton
Saxophone — Bassoon — Contrabassoon — Horn in F — Trumpet in Bb — Trumpet in C —
Cornet — Trombone — Baritone — Tuba — Timpani — Percussion — Piano — Violon 1 —
Violon 2 — Cello - Contrabass

% Orchestral Templates : ¢c6 6 mau cho dan nhac giao huéng

Full Orchestra

GOm : Piccolo — Flute 1 — Flute 2 — Oboe 1 — Oboe 2 — English Horn — Clarinet in Eb —
Clarinet in Bb 1 — Clarinet in Bb 2 — Bass Clarinet — Bassoonl — Bassoon 2 —
ContraBassoon — Horn in F 1-2 — Horn in F 3-4 — Trumpet in Bb 1 — Trumpet in Bb 2-3
— Trombone 1-2 - Trombone 3 — Tuba — Timpani — Percussion — Violon 1 — Violon 2 —
Viola — Cello — Contrabass

Chamber Orchestra

cen | B FE——

Contabess | EFEE——

Small Orchestra
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Gom : Flute 1 — Flute 2 — Oboe 1 — Oboe 2 — English Horn — Clarinet in Bb 1 — Clarinet in
Bb 2 — Bassoonl — Bassoon 2 — Horn in F 1 — Horn in F 2 — Trumpet in Bb 1 — Trumpet

in Bb 2 — Timpani — Piano - Violon 1 — Violon 2 — Viola — Cello — Contrabass

String Orchestra with Piano
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String Quartet
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String Trio
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MG tai li¢u mdi tring

Vao File / New / Empty Document

Finale 2000 s& md tai liéu chi ¢c6 m6t 6 nhip v6i méc dinh 1a khéa Sol 2, nhip C va khong co
héa biéu

Mo tai liéu di co trén dia

Vao File / Open

Finale 2000 c6 thé md dugc cdc dang thic tap tin : MUS, .ETF, .MID, .FTM
M0 tip tin thu' vién cdc nhac cu

Diing d€ tao thém sy phong phu khi dién tdu (Playback) bdn nhac

Vao File / Open Library

Tap tin c6 dang thic .LIB

Du nhdp tap tin tor’ cac chuong trinh khac

Vao File / Import

Encore Files : m§ cédc tap tin *. ENC

MIDIScan Files : mé céc tap tin *. MND

Ciing mét hic Finale 2000 cho phép md nhiéu tai liéu dé lam viéc

5.PONG TAILIEU
Dong tai liéu hién hanh

Vao File / Close ctri+ W
Pong tit cd cic tai li¢u dang md
Vao File / Close All
6. LUU TRU
Luu trix tai liéu hién hanh
Vao File / Save Cctri +8

Finale 2000 s& luu tai liéu v6i phan mé rong .MUS (Finale Binary File), ngoai ra Finale 2000
con cho phép luu & cic dang .ETF (Enigma Transportable File), .MID (MIDI File), . FTM
(Finale Template File)

Luu tai li¢u véi tén hodc duong din khic

Vao File / Save As

Luu tit cd cdc tai liéu dang mo

Vao File / Save All

12
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Luu nhitng Iwa chon vé nhac cu di st dung

Luu lai nhitng nhac cu ma ngudi st dung di ding trong qué trinh 1am viéc d€ sau nay c6 thé
dung lai

Vao File / Save Library

Luu cich sdp xép cifa s6 lam viéc

Vao File / Save Preferences

7. PHUC HOI LAI TRANG THAI CUA LAN LUU TRU CUOI CUNG
Vao File / Revert

8. GHI CHU THONG TIN CHO TAI LIEU
Vao File / File Info
% Title : twa dé
¢+ Composer : tac gia
% Copyright : tdic quyén, nha xuit bin
+ Description : mo ta
¢ Created : ngay sang tac
% Modified : ngay hi€u chinh
<> Statistics : xem nhitng con s& thdng ké vé ban nhac (s6 trang, s6 khudng, s6 6 nhip ...)

9. THOAT KHOI CHUONG TRINH
Vao File / Exit

10. CAC CACH HIEN THI
Vao menu View
% Scroll View: bdn nhac dudc hién thi trén mot dong ngang  Ctrl + E
¢ Page View : xem theo dang trang in Ctrl+ F
¢+ Scale View to : ty 1& phdng to - thu nhd
<~ Other : khai bdo ty 1€ chinh xdc
< Last Size : xem theo ty 1¢ da xem truGc d6
<> Fit in Window : hién thi tron trang gi&y 1én man hinh

Hodc ding céng cu sé"11 (Zoom Tool) trén thanh cong cu : Click vao man hinh dé
phong to va nhin Ctrl + Click dé thu nho

% Select Staff Set : chon dong nhac lam viéc, st dung khi vi€t cdc ban giao huéng. Chi c6
hiéu lyc trong ch€ d6 Scroll View

+¢ Customize Palette : chinh sita cdc Palette theo ¥ riéng

% Show Grid : hién thi dudng lu6i

% Show Rulers : hi€n thi thuSc doc va ngang

% Show Margins : hién thi 1& trang va dudng canh giita trang khi & ché do Page View

% Show System Locks : hién thi biéu tugng & khéa cudi dong nhac (d€ c6 dinh dong nhac)

¢ Select Layers : chon 16p (Layer) lam viéc
Hodic co thé chon bing cdch Click vao sé hi¢u Layer & goc dudi bén trii man hinh

% Show Active Layer Only : chi hi€n thi Layer hién hanh

< Show Mutiple Pages : hi€n thi tit cd cdc trang (& ch& do Page View), nén k&t hop véi cach
hién thi Fit In Window

13
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¢ Show PostScrip Preview : xem trudc trang in khi in v§i mdy in PostScrip

11. DI CHUYEN TRONG BAN NHAC

Géc dudi bén trai clra s6 1am viéc c¢6 khung hién thi ghi s6 trang (khi & ch& d6 Page View)
hoic s& 6 nhip (khi & ch& do Scroll View), c6 thé nhap s6 trang hodc sd & nhip va nhian Enter
dé di chuyén dé&n vi tri d6

Vé 6 nhip diu tién

Vao View / Home Position

Dich chuyén bin nhac 1én - xuéng, qua - lai

Dung cong cu s6 10 (Hand Grabber) trén thanh cong cu

12. CAP NHAT MAN HINH

Vao View / Redraw Screen Ctrl + D

Xdc Ip cdc thong s6 cho Redraw

Vao View / Redraw Options

% Redraw Only Active Window : chi cAp nhat man hinh dang 1am viéc (khi m3 nhiéu tai liéu
cung lic)

% Redrawn Only on Command : chi cip nhat lai khi chon View / Redrawn

% Allow Redraw Interrupt : thudng chon muc nay

13. CHON MA U HIEN THI CHO CAC KY HIEU TRONG BAN NHA C
Vao View / Select Display Colors
Click vio muc mudn thay d6i va chon mau trong bing mau

14. THIET LAP MOI TRUGNG LAM VIEC
Vao Menu Options
+ MEASUREMENT UNITS : Chon don vi do ludng
Finale 2000 dung 6 don vi do ludng : EVPU, Inche, Centimeter, Point, Pica va Space
< EVPU (Enigma Virtual Page Unit) 12 don vi do ludng riéng cta Finale 2000, né c6 kha
ning co dian phin nhac tuong tng véi kich thu6c trang
< SPACE:s la don vi do lugng trong Am nhac, dugc xdc dinh bdi khodng cdch giita hai

dudng ké
BANG TUONG QUAN GIUA CAC PON VI PO
EVPUs Spaces Inches Milimeter Points Picas

24 1 .083 2.12 6 667

1 042 .0035 .09 25 042
288 12 1 254 72 6
113 4.708 392 10 28.25 2.3622
11 458 .038 1 2.75 2362
4 167 0.14 35 1 .083
48 2 167 4.23 12 1

TUONG QUAN GIUA HAI PON VI EVPU VA SPACE

SPACEs EVPUs
0.25 6

14
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0.5 12
0.75 18

1 24
1.25 30
1.5 36
1.75 42

2 48

Ngoai ra Finale con diing don vi EDU dé€ tinh gi4 tri cho nhip diéu

GIA TRI TRUONG PO TiNH THEO EDU

Rhythmic value EDUs Rhiythmic value EDUs Rhwthmic value EDUs

double whale 8192 quarter 1024 dotted 32nd 192
dotted whole G144 dotted eigth 768 triplet sixteenth 171
whole 4096 triplet quarter 683 32nd 128
dotted half 3072 eighth 512 dotted 6th 96
half 2048 dotted sixteenth kLSS Gth 64
dotted quarter 1536 triplet eighth 341 dotted 128th 48
half note triplet 1363 sixteenth 256 128th 32

< PROGRAM OPTIONS
< Close Subsidinary... : dong cdc Palette phu khi khong chon cong cu d6 nira
<> Close Simple Entry ... : déng Palette nhap n6t don gidn khi khong chon cong cu d6 nita
<> Show Rest Palette... : hién thi Palette nhap diu ling
<> Auto Save ... : chi dinh thdi gian d€ chuong trinh ty dong luu trit
<> Make Setup Wizard... : chon cdch thé hién khi Finale 2000 khdi dong
<> Save Preferences ... : luu cdc 1énh da chon dé sip x&p cong cu khi lam viéc
<> Save Window State ... : lvu man hinh 1am viéc khi thodt
<> Load Window State ... : khi khdi dong chuong trinh, mg cira s§ 1am viéc theo man hinh
clia 1dn 1am viéc gan nhat, né€u khong Finale 2000 s& m& theo man hinh mic dinh
< Make Backups... : tao ban Backup khi luu
< Folders : chi dinh vi tri cdc thu muc chida dir li€u
¢ Music : chi dinh thu muc luu tai liéu
+» Libraries : chi dinh thu muc Ivu cdc thu vién nhac cu
+¢+ Backup : chi dinh thu muc luu cédc File Backup
¢+ Auto Save : chi dinh thu muc chita luu ty dong
< Other Options : m& hop thoai Other Program Options
+¢ Default File Name : tén tip tin Template mac dinh khi mé
%+ New Documents Windows : cdc chi dinh khi mé tip tin méi
= View Percent : ti 1& phan trim cda ctfa s
= View : chon cach hién thi Page View hoic Scroll View
+ Undo
= Allow Undo : cho hiéu lyc chitc ning Undo
* Allow Undo past save : cho phép Undo sau khi da luu
»» Maximun Undo... : chi dinh s& 1in dugc Undo, s& 0 1a khong giGi han

15
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< Open Older Documents As Untitled : m§ tap tin dugc vi€t trén Version cii nhu 1a mot
tap tin “khong tén”

¢ Open Templates As Untitled : md tip tin Template nhu 1a mot tap tin “khong tén”

% Require Confirmation After Conversion Of Older Documents : yéu cAu xdc nhan lai
khi chuyén ddi tap tin viét trén Version cii

% Show Tools Menu : hién thi menu Tool trén thanh Menu

< Number Of Recent... : chi dinh s& tai liéu st dung gan nhit luu lai trong menu File

% Tie Conversation : ding khi m& 1 tap tin dudc viét trén mot Version cii hon

<* DOCUMENT SETTINGS : diéu chinh c4c thanh phan sau :

<> Augmentation Dots : khodng céch giita ddu chAm va not nhac
= Adjust Dot For Multiple Voices : diéu chinh chung cho céc be

<> Barlines : diu tdi doan va cdc vach nhip kép
= Heavy Line Thickness : bé day vach ddm két bai
= Thin Line Thickness : bé day vach nhip trong bai
= Space Between Double Barlines : khodng céch gitra hai vach kép
= Space Between Final Barlines : khodng c4ch giita hai vach két bai
= Left Barlines : xdc 14p cho vach nhip bén trdi ctia 6 nhip

<> Clef Designer : vi tri khéa nhac
= Click Symbol d€ chon

<> Beaming : thanh ndi cdc n6t méc

<> Curves : diéu chinh dd nét cho cdc ky hiéu c6 dang dudng cong (nhu diu ndi...), cao
nhatla 128

<> Document Options : xdc 1ap su 4n / hién clia mot s6 thanh phin trong ban nhac. Nhitng
xdc 13p nay s€ dudc luu vao tai li€éu

Document Options

<

Dizplay Courtezy Time Signature
at End of Staff System

[ Display Expressions for Extracted Parts
W Display Reverse Stemming

<l

[ Display Half-Stems for Beamed Rests Display Courtesy Clef at End of Staff Spstem

™ Include Seconds in Time Stamp Display Cross-Staff Nates in Original Staff
[T Scale Manual Positioning of Notes Cancel Qutgaing Key Signature
W Display Courtesy Bey Sighature It C. Dizplay Maturals at Start of Staff System

at End of Staff System

< 71% 70

Redizplay Key Signature If Only Mode iz Changing
W Break Tablature Lines &t Numbers
W Slash Flagged Grace Motes

Dizplay Clef Only on First Staff System

17

Dizplay Eey Signature Only an First Staff System

Date Format: |11/412/99

L

Cancel | Help

< Layer Options : x4c 1ap huéng dudi ndt cho tirng Layer
= Settings for : chon Layer muén xdc lap
= Freeze Stems and Ties :chon huéng (c6 dinh) cho dudi ndt va dau ndi

< Lines : xdc lap cho cdc ky hiéu c6 dang duong thing (nhu dudi ndt, ddu lién, diu gach
clia n6t hoa my, dudng ké ctia khudng nhac...)

<> Multimeasure Rest : cdc chf dinh cho ky hiéu vi€t tit cia ddu nghi trén nhiéu 6 nhip

< Music Characters : chi dinh cdc dic tinh cia cdc ky hiéu 4m nhac

16
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<> Music Options : chi dinh cdc tuong quan khodng cdch lién quan dén: not nhac , diu héa,
khéa
<> Music Spacing Options : chi dinh khodng cdch va kich thugc lién quan dén : 6 nhip, diu
noi...
<> Notation Options : cdc chi dinh lién quan dén : khéa, ddu héa, dudi ndt, ddu ldy ngidn
= Select : chon khéa mic nhién khi thém mdt dong nhac méi. Mic dinh la khéa Sol 2
(s6 0)
= Percent : kich thudc clia khéa nhac khi dugc chén vao gitta dong nhac, tinh bing phin
tram so vdi kich thudc that. Mic dinh 1a 75 %
= Offset : khodng cdch giita khéa nhac (chén vao giita dong nhac) dén vach nhip

Clef Offset
[ - >
T 1 FaT
54 ] o 3
Py

4

= Vertical Spacing Between Accidentals : khodng cdch theo phuong thing ditng giita hai
dau héa. Mic dinh 12 6

Vertical Spacing Between Accidentals
=i

=4
= Reverse Stem Adjust : diéu chinh du6i ndt khi ndi nguge chiéu nhau ngang qua dong

nhac hoic cdc ndt c6 cao dd cdch nhau qud 16n
fi

*
L2
-—l_—j
o T
— 3
=
Reverse Stem Adjust = 18
A - [l el
o ¥
F A r T
{ﬂ'\ LW [ fun | Ny

'|I_) ‘L-'IIJ
Y . V
)

= Decimal Places : vi tri ddu gach ngang trong s6 chi nhip so véi tir s6
= Grace Note Size : kich ¢& not 14y ngdn
= Tab Spaces : khodng con nhdy dich chuyén khi nhdn phim Tab trong khi lam viéc véi
Text
< Page Format For Part : dinh dang trang in cho tirng be
<~ Page Format For Score : dinh dang trang in cho ban nhac
<> Piano Braces : diu ndi cic dong nhac cho Piano
<> Repeat Bar : x4c 1ap cho dau tdi doan
< Repeat Endings : xdc 14p cho phian doan 1ap lai
<> Tie Options : cdc x4c 1ap cho diu ndi
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<> Time Signature Options : cdc xdc lap cho s& bi€u thi nhip

< DISPLAY IN CONCERT PITCH
St dung mot héa bi€u chung cho tit cd cdc khudng nhac

« SELECT DEFAULT FONTS
Chon Font chit miic dinh cho chuong trinh biing cach Click Set Font trén cdc dong
< Lyrics : 16i ca
< Text : vin ban
< Notation : cac ky hiéu
< Chord : hgp 4m
<> Chord Alteration... : thay ddi kich thudc clia cdc loai ddu héa
< Set Default Music Font : trd vé mic dinh

15. PANH DAU O NHIP

Tao mot Bookmark

Chon 6 nhip mu6n ddnh da'u

Vao View / Bookmarks / Add Bookmarks Ctrl +B

«» Name : dit tén cho Bookmark

% Assign to : 4n dinh ch€ @6 hién thi cho Bookmark

% Settings for Page (hodc Scroll) View : s6 trang (hodc s& 6 nhip) va ty 1& hién thi khi nhiy
d&n Bookmark

% Click Add d€ thém mot Bookmark vao danh sich

Hiéu chinh Bookmark

+ Vao View / Bookmarks / Edit Bookmarks

< Chon tén Bookmark can stfa trong khung Bookmarks

% Tén Bookmark di chon s& xudt hién trong khung Name, c6 thé sita tén tir khung nay

++ Chi dinh lai cdc xdc 1ap cho Bookmark trong muc Assign to va Settings for Page (hodc
Scroll) View

% Done : Chap nhin céc sira d6i

+ Add : thém m6t Bookmark méi vao danh sich

¢ Delete : x6a Bookmark dang dugc chon

Sif dung Bookmark

Vao View / Bookmarks / Click chon tén Bookmark mu&n nhdy dén

16. CHON KHOI DU LIEU

Chon mgt 6 nhip
% Chon cong cu s6 19 (Mass Mover) trén Main Tool Palette, xuit hién menu MassMover va
MassEdit

% Click vao 6 nhip mudn chon
< Nhan Shift + Click vao & nhip d€ chon thém cédc 6 nhip khic

Chon cdc 6 nhip lién tiép
Cach1
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% Chon cong cu s6 19 (Mass Mover) trén Main Tool Palette, xuit hién menu MassMover va
MassEdit

% Click vao 6 nhip dau tién

% Nhan Shift + Click vao & nhip cudi ciing

Cach2

% Vao Edit / Select Region
Khai bdo cdc 6 nhip mudn chon trong khung From (tir) va Through (d€n)

Cach3

Drag Mouse quanh cdc & nhip mudn chon

Chon toan bin nhac
% Chon cong cu sd 19 (Mass Mover) trén Main Tool Palette, xuit hién menu MassMover va

MassEdit

«» Vao Edit / Select All

Chon mét phin é nhip

% Chon cong cu s6 19 (Mass Mover) trén Main Tool Palette, xuit hién menu MassMover va
MassEdit

% Vao Edit / dinh dau chon muc Select Partial Measures
** Vao Edit / Select Region
< Pdnh dau chon 6 Beat sau khung Measure
% Nhap s6 phdch mudn chon trong khung sau tr Beat
Chon lira cdc thanh phan muén Copy
% Vao MassMover
< Move Everything : Copy ndi dung va cdach dinh dang ctia 6 nhip
<> Move Entry Items : chon c4c thanh phin mu6n Copy
Chon cdc thanh phan trong hop thoai Entry Items
= Entries : ndt nhac
< Check Accidentals : ki€m tra ddu héa ba't thudng
<% Freeze Stems : c6 dinh dudi not
< Rebeam : thanh noi
< Transpose : chuyén dich
= Articulations : ndt hoa m§
%= Chords : hgp 4m
= Lyrics : 161 ca
= Note - attached Expressions : cdc ky hiéu
= Smart Shapes : ddu luy€n (phdi gin vdi not)

<> Move Measure Items : thay d8i cdc thanh phin khi Copy

17. CHON CAC KY HIEU
Click vao Handle cia ddi tugng mudn chon

18. SAO CHEP DU LIEU
Cach1
% Chon khdi dif liéu

19



Ninh Doan Hiing

* Vao Edit/ Copy Ctrl+C
%+ Chon 6 nhip s& Copy dén
++ Chen ndi dung trong Clipboard vao vi tri chi dinh :
< Vao Edit/ Insert
Finale 2000 s& diy noi dung hién thdi sang phii
Hogc nhin Ctrl + Shift + Click vao 6 nhip muén Paste va nhap so6 1in muén Copy trong
dong How many times ?
% Thay th€ ndi dung dang chon bing ndi dung trong Clipboard :
< Vao Edit / Replace Entries

Cach2

+* Vao View / Page View

< Diing Mouse kéo khdi dit liéu da chon d&én néi mudn sao chép vao
% Trong hop thoai Copy Measure nhip s& 1dn mudn sao chép

% OK

Cach3

% Chon cong cu sd 18 (Note Mover) trén Main Tool Palette
% Click vao 6 nhip, mdi ndt s& c¢6 mot Handle

% Chon ndt muén sao chép

** Vao NoteMover chon muc thich hgp :
<> Copy And Replace : sao chép ndt mdi va diy cdc ndt cii sang & nhip sau
<> Copy And Merge : tron cdc ndt mdi vao cdc ndt cii
<> Delete After Replace : thay thé cdc n6t cii bing cdc ndt mdi dong thdi x6a cdc not cii &
o nhip ngudn
< Delete After Merge : tron cdc n6t m&i vao cdc ndt cli va x6a cdc ndt cii & & nhip ngudn
<> Cross Staff : sao chép qua dong nhac khac
<> Insert Before : chén cdc nét méi vao tru6e cdc ndt cil
<> Append After : chén cdc n6t mdi vao sau cdc ndt cii
% Mudn sao chép ndt ndo thi ding Mouse kéo Handle clia not d6
Cidch nay chi sao chép dug'c méi Iin mot é6 nhip

19. DI CHUYEN DU LIEU

% Chon khéi di liéu

s Vao Edit/Cut Ctrl+ X

% Sé& hién thi hop thoai Cut Measure véi hai tiiy chon
<> X6a nhitng 6 nhip di chon, thay th€ ndi dung biing dau ling (chi x6a ndt)
<> X6a nhitng 6 nhip da chon va ndi dung bén trong cho tit ci cdc khudng nhac trong ban

nhac

+* Chon 6 nhip s€ dan

++ Chen ndi dung trong Clipboard vao vi tri chi dinh :
< Vao Edit/ Insert
Finale 2000 s& d4y nodi dung hién thdi sang phai
Hogc nhan Ctrl + Shift + Click vao 6 nhip muén Paste
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% Thay th€ ndi dung chi dinh biing ndi dung trong Clipboard :

< Vao Edit / Replace Entries

20. THANH CONG CU MAIN

= =
(1) Staff Tool = 9 Key Signature Tool (2)
(3) Time Signature Tool = J‘l Clef Tool (4)
(5) Measure Tool ™ @] Simple Entry Tool (6)
(7) Speedy Entry Tool ﬁ ™~ HyperScribe Tool (8)
(9) Tuplet Tool | z mf Smart Shape Tool (10)
(11) Articulation Tool =] on Expression Tool (12)
(13) Repeat Tool @ A Chord Tool (14)
(15) Lyrics Tool |j‘3‘3 @ Text Tool (16)
(17) Graphics Tool & !?'f Note Mover Tool (18)
(19) Mass Mover Tool | %%, Special Tools Tool (20)
(21) Resize Tool | & @ Page Layout Tool (22)
(23) MIDI Tool | g K | Mirror Tool (24)
(25) Ossia Tool Tempo Tool (26)

1. SO BIE U THI NHIP

CHUAN BI

% Chon cong cu s6 3 (Time Signature) trén Main Tool Palette
% Click vao khudng nhac, xuét hién clra s6 Time Signature

<> Number of Beats : di€u chinh tif s& (s& phdch trong mot & nhip)

<> Beat Duration : diéu chinh miu s& (gi4 tri cia mdt phach)

<> Rebar Music : khi thay d8i nhip, Finale 2000 s& tu dong diéu chinh lai vach nhip cho phu
hgp
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< Measure Region
= Measure .... Throught ... : hiéu lyc tir 6 nhip... d€n 6 nhip...
= Measure .... Throught End of Piece : hiéu lyc tir 6 nhip... d&€n hét bin nhac
<> Composite : ghi nhip hdn hdp, diing khi bdn nhac dugc pha tron nhiéu loai nhip khdc
nhau (ti€t tiu khodng dat)
= Beat Groups : s6 phich trong mot 6 nhip (i s6)
= Beat Duration : gi4 tri cia mot phdch (miu so)
< Options
= Use a different time Signature for Display : ding ky hiéu nhip khac d€ hién thi
= Abbreviate : vi€t ki€u vin tit

2. DAU HOA HE THONG (HOA BIEU)
% Chon cong cu sd 2 (Key Signature) trén Main Tool Palette
% Click vao 6 nhip diu tién
< Chon dau héa va dang thic trudng (Major Key), thit (Minor Key) hozc khong theo mot tiéu
chuin nao (Nonstandard) trong hop thoai Key Signature
% Transpose Notes : chuyén dich nhitng ndt da c6 tudng ng vdi hod biéu
% Hold Notes to Original Pitches : nhitng ndt da c6 khong bi 4nh hudng bdi hod biéu
% Hold Notes to Same Staff Line : nhitng ndt da c6 sé& chiu 4nh hudng ctia hod biéu
% Transpose All Keys Proportionally : chuyén dich cdc ddu hod di c6 trong bai cho tuong tng
Truong hop bin nhac cé nhiéu khuéng cho nhiéu nhac cu, néu muén tit cd cic khuéng
co ciing mét hoa biéu phdi chon I¢nh Display in Concert Pitch trong menu Options

3.LAM VIEC VOI O NHIP
Thém 6 nhip vao cudi ban nhac
< Nhan Ctrl + chon cdng cu s& 5 (Measure) trén Main Tool Palette
< Nhap s6 6 nhip mudn thém vao trong hop thoai Add Measures
Chén 6 nhip
% Chon cong cu s& 5 (Measure) trén Main Tool Palette
¢ Chon mot 6 nhip
+» Vao Measure / Insert
% Nhap s6 6 nhip mudn chén vao trong hop thoai Insert Measures
%0 nhip mdi s€ dugc chen vao trude 6 nhip duge chon
Xoa o6 nhip
% Chon cong cu s6 5 (Measure) trén Main Tool Palette
< Chon mdt hoic nhiéu 6 nhip mudn xéa
**» Vao Measure / Delete

CAC PHUONG PHAP KY AM

1. DUNG SIMPLE ENTRY TOOL
% Chon cong cu sd 6 (Simple Entry) trén Main Tool Palette, s& xuit hién Menu Simple
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% Thanh cong cu nhiap not don gidn

(1) Eraser < cong cu x6a
(2) Double Whole Note ﬁ; ndt tron doi (ndt nguyén kép)
(3) Whole Note Bl ndt tron (ndt nguyén)
(4) Half Note B4 not tring (not 1/2)
(5) Quarter Note H 06t den (nGt 1/4)
(6) Eighth Note not méc don (ndt 1/8)

(7) 16th Note
(8) 32nd Note

not méc dodi (ndt 1/16)
ndt méc ba (ndt 1/32)

(9) 64th Note not méc bon (not 1/64)
(10) 128th Note ndt méc nim (ndt 1/128)
(11) Up a Half Step tao dau thing
(12) Down a Half Step tao dau gidng

(13) Up a Whole Step
(14) Down a Whole Step
(15) Remove Accidental

(16) Grace Note

tao ddu thing kép

tao dau gidng kép

x6a ddu héa ba't thudng
tao ndt hoa my

(17) Dot tao ddu chAm trudng do
(18) Tie tao ddu ndi

Not nhac

% Chon hinh n6t trén Simple Entry Palette
+¢ Click vao vi tri cao do trong 6 nhip

Theo quy udc tir nét Si trd I1én dudi nét nhac sé quay xuéng

Diu ling
Cach1

% Chon hinh du ling trén Simple Entry Rest Palette

+¢ Click vao 6 nhip
Cach2

% Chon hinh ndt trén Simple Entry Palette
% Nhan Shift + Click vao 6 nhip

Cach3

% Nhap not binh thudng

% Click vao hinh ndt da nhap, nSt nhac s& chuyén thanh diu ling vé6i trudng d6 tuong Gng va
ngudc lai

Xoa not nhac & diu ling

% Chon cong cu s6 1 (Erase) va Click vao ndt hodc ddu ling mudn x6a

Not nhac co chim

< Nhip ndt nhac

+* Chon cong cu 17 (Dot)

% Click chdng 1én ndt nhac, mdi 1an Click 1a dugc mot ddu cham

Diu hoa bat thuong

% Nhip ndt nhac binh thudng
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% Chon cong cu s6 11 (Up a Half Step) : tao ddu thiing, cong cu s6 12 (Down a Half Step) :
tao dau gidng, cong cu s6 13 (Up a Whole Step) : tao dau thing kép, cong cu s& 14 (Down a
Whole Step) : tao ddu gidng kép

% Click chdng 1&én ndt nhac dé hinh thanh ddu héa, néu c6 nhan thém phim Shift thi ddu héa
s& nam trong ngodc don

Xoa diu hoa bat thuong

% Chon cong cu s 15 (Remove Accidental) va Click vao ndt mu6n x6a

N6t Idy ngin

< Nhap ndt binh thudng

% Chon cong cu sd 16 (Grace Note)

% Click vao n6t mudn chuyén thanh diu ldy

D3u néi

% Nhap 2 ndt mudn ndi

% Chon cong cu sd 18 (Tie)

% Click vao not tru6c

Xoa diu noi

% Chon cong cu s6 18 (Tie)

% Click vao ddu ndi mudn xo4

2. DUNG SPEEDY ENTRY TOOL
% Chon cong cu sd 7 (Speedy Entry) trén Main Tool Palette, trén thanh Menu sé& xuat hién

Menu Speedy
< Phuong phdp nay c6 2 cong cu dé nhidp ndt 1a : ban phim mdy tinh va nhac cu Midi (dan
Organ dién t{r)

A. NHAP BANG BAN PHIM MAY TINH
% Vao Speedy bd chon 1énh Use MIDI Keyboard (chon 1énh nay khi nhip ndt bing dan
Organ dién t{r)
% Click vao khudng nhac, mot khung nhap not s& xuat hién
<> Vach thing ditng : vi tri ndt s& dudc ghi (ding phim = va € d€ di chuyén)
<> Vach ngang nhd : chi cao d6 sé& dugc ghi (diing phim miii tén A va ¥ @€ di chuyén)
< V1 (Voice 1) : dang & ch& do Voice 1 (be 1)
% Duing phim [ va ] d€ di chuyén khung qua lai mdt 6 nhip
< Duing phim s& 0 d€ 1am ma't hoic hién thi lai khung nhap nSt
«% Diing phim ngoic don (‘) &€ chuyén tir Voice 1 sang Voice 2
% Cdc phim chit diing d€ chon cao d9, mdi hang 12 mot Octave
< Phim Q (Do) - W (Re) — E (Mi) - R (Fa) - T (Sol) - Y (La) — U (Si)
< Phim A (Do) - S (Re) - D (Mi) - F (Fa) - G (Sol) - H (La) —J (Si)
<> Phim Z(Do) - X (Re) - C (Mi) - V (Fa) - B (Sol) - N (La) - M (Si)

SO PO BAN PHIM
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3
H J K
el 1 Ful
= H—— || Mortnal
:;'.: z 3 = {ioea)

Pé don giin hon nén diing phim mii tén M va Vv dé chon cao dé
% C4c phim s& (bén phai ban phim hoic hing s& bén phim chit) ding dé€ ghi trudng do

<> Phim s6 1 ndtmbc 4 congoila  nét 1/64

<> Phim s6 2 ndt méc 3 « ndt 1/32

<> Phim s6 3 ndt méc doi « ndt 1/16

<> Phim s6 4 ndt méc don « not 1/8

<> Phim s6 5 ndtden “ not 1/4

<> Phim s6 6 ndt tring « ndt 1/2

<> Phim s67 ndt tron “ ndt nguyén

<> Phim s6 8 ndttron doi (ndtvuébng)  ”  ndtnguyén kép

Trong phuong phiap nay néu trong menu Speedy cé dinh diu chon hai Iénh Jump to
Next Measure va Create New Measures thi sau khi nhip dii s6 phach cho é nhip thi
nhat thi Finale 2000 sé tur dpng thém vao mét 6 nhip tréng va chuyén khung nhip nét
qua é nhip moi (khéng cin diing chifc ning Add Measure)

N6t nhac cé cham (Dot)

% Nhip ndt nhac

< Nhan phim ddu chAm, mdi 1an nhan dudc mot ddu chim
Nhip nét dang hop 2m (Chord)

Cach1

% Chuyén vach thing ding vé lai n6t mudn ghi dang hgp Am
% Chuyén vach ngin d&n cao d6 mdi

% Nhan Enter

Cach2
% Double Click & cao d6 khéc tai vi tri n6t mudn tao dang hgp Am
Xoa not

% Pua vach thing ding dén vi tri n6t mudn xéa
% X6a tirng ndt clia hdp Am : nhan Backspace
% X6a toan hgp Am, x6a ndt, x6a diu ling : nhan Delete
Chuyén mét nét sang nét déng 4m (Enharmonic)
% Chuyén dé€n vi tri n6t mudn chuyén
< Nhan phim s& 9
Mu6n chuyén cho toan 6 nhip nhdn CTRL + 9
Tao - Tdch thanh néi dudi cdc nét moc (Beam)
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Theo mic dinh khi nhip bing phudng phap nay dudi not méc sé dugc ndi v6i nhau (do trong

Menu Speedy c6 ddnh ddu chon muc Check Beaming), nhu thé s& gdy khé khiin khi ghép 16i.

Téch ra nhu sau :

+¢ Click vao 6 nhip

% Dung phim miii tén = dé di chuyén vach ding d&€n nét thit 2 trong nhém ndt mudn tich

% Nhéan phim /
Mudn tao thanh ndi ciing lam nhu trén

Tao cic thanh néi duéi cdc n6t méc thing hang (Flat Beam)

< Pua vich ditng d&€n not du tién trong nhém

% Nhéan phim \

< Lam lai d€ tao cdc thanh n&i khong thing hang

Thay déi huong duéi nét

< Nhan phim L dé€ chuyén ddi huéng ctia dudi not

Thay déi cao d¢

+ Click Mouse vao 0 nhip

% Click Mouse vao n6t mudn ddi

% Pua Mouse vio diém giao nhau clia vach ding va vach ngang, kéo ndt d&€n vi tri mong
mudn

% Nhan thém phim Shift d€ c¢d dinh huéng di chuyén

< Mudn thay ddi cao dd ctia mot hdp Am, Double Click va khi Click cdi thit hai thi giit Mouse
va kéo nét

Chuyén nét sang diu ling (Rest)

< Nhap not

< Nhan Backspace

Di chuyén diu ling

< Pit vach ding trén dau ling

< Dung Mouse + phim Shift kéo dé€n vi tri méi
<> Sau khi di chuyén n€u nhan phim * diu ling s& trd vé vi tri cii
<> D4u ling nguyén (tron) khong thé di chuyén dudc

An/ hi¢n nét va diu ling

% Dit vach ditng 1én ndt hodc diu ling

% Duing phim chit O d€ chuyén ddi trang thai 4n va hién

An/ hién diu hoa (Accidental)

< Dit vach dirng 1én not c6 dau hda

< Dung phim * d€ chuyén ddi trang thdi 4n va hién

Nhom nét bat thuong (Tuplet)

+¢+ Chon cao dd

< Nhin Ctrl + phim s6 can tao lién (s& 3 cho lién 3, s6 5 cho lién 5 v.v...), s6 dudc nhan sé&
hién thi & géc trén bén phai clia khung nhap ndt

% Nhap cdc ndt cho di trudng do

% Xdc lap mic dinh cho cdc ndt lién
<> Nhan Ctrl + Chon cong cu s6 9 (Tuplet) trén Main Tool Palette
< Display : chi dinh c4ch thé hién diu ndi cho nhém ndt lién bao gdm sd (Number) va hinh

dang dau ndi (Shape). N&u khdng mudn vé dau ndi thi chon Nothing trong khung Shape

<~ Position
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& Number : vi tri ctia s& so véi hinh nét
& Shape : vi tri cda d4u ndi so v6i hinh n6t
& Left / Right Hook : d6 cao ctia phan méc bén trdi / phdi
& Left / Right Extension : kéo dai ddu lién vé bén trdi / phai
& Slope : do doc clia ddu ndi
Né&u da nhap ndt roi sita lai nhu sau
<> Chon c& bdn nhac bing cong cu s6 19 (Mass Mover) trén Main Tool Palette
< Vao MassEdit / Change / Tuplets
S& xuat hién clra s6 Change Tuplets, hang trén cling c6 nghia 13 : xx ndt ... chiém ché ciia
(in the space of) xx not ...
Diu hoa bit thuong
< Nhap ndt nhu binh thudng
% Nhan phim diu + : tao ddu thing
% Nhéan phim diu - : tao ddu gidng
% Nhan hai diu + : tao ddu thing kép
% Nhan hai diu - : tao diu gidng kép
Xoa diu hod bat thuong
Pua vach diing d&€n n6t mudn xo4
Nhan phim ddu — @€ xo4 diu thing va ngudc lai
Dau ldy ngin (Grace note)
% Nhap ndt binh thudng
< Duing ddu chdm phay (;)
% Piéu chinh kich thudc cho diu l1dy ngin (ndt hoa m¥)
< Vao Options / Document Settings / Notation Options
<> DPinh lai tri s6 (%) cho dong Grace Note Size
D3u néi (Tie)
< Nhap 2 ndt mudn ndi
% Di chuyén vach ditng d&€n ndt thit nha't
% Nhan diu bing (=)
<> N€&u d€ vach ditng & ndt thit hai thi nhadn Ctrl + =
<> N€&u n6t thit hai nim & 6 nhip sau thi sau khi nhdn d4u bing (=), nhan thém phim [
D3iu luyén (Slur)
% Chon cong cu s6 10 (Smart Shape) trén Main Tool Palette, xuat hién menu SmartShape va
thanh cong cu Smart Shaie
Smart Shape Palette [x]

_'\I “_‘-: = =T fp e opo 18R g 1 — J‘J = J/r i

% Chon biéu tugng s6 1
Luyén qua hai nét
% Vao SmartShape / Attach to Notes
% Diit con nhdy & giita hai n6t va Double Click
Luyén qua nhiéu nét
¢ Vao SmartShape / Attach to Measures
< Double Click vao ndt dau tién, khi Click 1an thi hai thi giit Mouse va kéo d&€n ndt cudi ciing
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Chinh sita hinh dang dau luyén
¢ Vao SmartShape / Slur Contour
Xép dit vi tri cia dau luyén
% Vao SmartShape / Smart Shape Placement / Slur
Chon c4dc miu c6 sdn hodc chi dinh lai theo y thich trong cdc khung :
<> Start Point : diém bit diu
<> End Point : di€m két thiic
Trong hop thoai cling ding dé x&p dit vi trf cho diu Glissando (ddu vudt)
Xoa diu luyén
% Chon biéu tugng s6 1 (Slur) trén thanh cong cu Smart Shape
% Click chon Handle clia ddu luy&€n muén x6a
% Nhan Delete
Po7 huong diu néi & dau luyén
% Chon d4u mudén ddi huéng
% Nhin Ctrl + F

B. NHAP BANG BAN PHIM MAY TINH KE T HOP VOI MIDI KEYBOARD
¢ Vao Menu Speedy chon Use MIDI Keyboard
% Click Mouse vao 6 nhip mudn nhip
< Duing Midi Keyboard d€ nhap nSt va diing ban phim mdy tinh d€ nhap diu ling
Phim s6 1 : ddu ling méc bdn
Phim s6 2 : ddu ling méc bdn
Phim s6 3 : d4u ling méc doi
Phim s6 4 : ddu ling méc don
Phim s6 5 : ddu ling den
Phim s6 6 : ddu ling tring
Phim s6 7 : ddu ling tron

C. NHAP BANG MIDI KEYBOARD

% Chon cong cu s6 8 (HyperScribe) trén Main Tool Palette

% Click vao & nhip cAn nhap, hién thi hdp thoai HyperScribe : nSt nhiap vao chi xuit hién
dang hinh ndt trong & nhip, trudng dd cdc ndt chi hién thi khi khung chit nhat chuyén qua 6
nhip khic

% Click Mouse ra ngoai khung chit nhat dé cham dut nhép liéu

VIET LOI CA

1. VIET LOT
Cach1:
% Chon cdng cu s6 15 (Lyrics Tool) trén Main Tool Palette. Trén thanh menu s& c6 thém
menu Lyrics
% Vao Lyrics / Edit Lyrics, hop thoai Edit Lyrics s& xudt hién
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<> Chon Font : vao Text / Font
< Nhip 15i ca vao khung soan thido
Néu bai nhac cé nhiéu 167 thi sau khi viét xong 107 1 thi chon s6 2 trén dong Lyric dé
viét 107 2. Muén ding Font khzc cho 107 2 thi vao Text / Font chon Iai
Finale 2000 cho phép viét dén 4095 Ioi !!!
Trong khung Lyric co 3 loai : Verse (phién khiic), Chorus (hop xuong) va Section
nhung khéng co sur khic biét vé lim chuyén mén, 167 ca ciia loai nay van co thé ding
diroc cho loai kia. Chiing chi gitip cho viéc chuyén doi Font

% Vao Lyrics / Click Assignment, hop thoai Click Assignment xudt hién va bén trdi khudng
nhac c6 hinh chit nhi't ding chita 4 tam gidc d€ dinh vi hang ctia 15i ca

< P4nh dau chon Auto Update (ca tir s& khong nim chdng 1én nhau)

% Click Mouse vao ndt nhac, Finale 2000 s& 14y tir diu tién bén trdi hop thoai Click
Assignment gén vao not
Hozc Nhan Ctrl + Double Click vao nét diu tién, Finale 2000 sé tu' dong phin phoi 107
ca tir diu dén cudi, khi gip diu ling hodc diu néi Finale 2000 sé b qua mét cdch
thong minh !!!!

Khéac v6i Encore, Finale 2000 cho phép Copy 16i tir Edit Lyrics sang cdc chudng trinh soan

thdo viin ban khdc chay trong Windows va ngudc lai chAp nhan 14y viin bdn dudc soan tir cdc

trinh khac vao Edit Lyrics d€ 1am 15i

Viét 17 cho nhac hop xuong nén chon muc Chorus trén dong Lyric va khi gin 17 vao not

nén chon Layer riéng cho tirng Chorus

Cach2:

% Chon cdng cu s6 15 (Lyrics Tool) trén Main Tool Palette. Trén thanh menu s& c6 thém
menu Lyrics

% Vao Lyrics / Specify Current Lyrics
< Type : xdc dinh loai ca tUr
<> Number : s6 15i ca

¢ Vao Lyrics / Type Into Score

< Bén bién trdi clia khudng nhac s& xuit hién mdt khung chit nhat ding c¢6 4 tam gidc dung
dé dinh vi hang clia 15i ca

% Click vao ndt dau tién trong khudng nhac, sé xuat hién con nhdy

% Nhép 16i (m6t hodc vai tir)

< Nhan phim Spacebar d€ chuyén con nhdy qua ndt khac

< Nhan phim Backspace dé vé ca tir tru6c hoic Click Mouse trén ndt d6

% Vao Lyrics / Edit Lyrics
<> Pdnh diu khoi cdc tir trong khung soan thdo
<> Vao menu Text d€ dinh dang cho Font

2. PIEU CHINH CA TU
Ca tir nim chéng Ién nhau hodc chong Ién nét
¢ Vao Lyrics / Adjust / Syllables

R/

% Click vao n6t mudn diéu chinh, s& cé 2 Handle xuit hién bén dudi hinh not
% Diing Mouse kéo Handle du6i qua phai, trdi, 1én hoic xuong d€ diéu chinh lai vi tri ca tir
% N€&u khong vira y nhan Backspace dé trd vé vi tri cii

% Nhan Delete d€ x6a tir
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M@t ca tir kéo dai qua nhiéu not
¢ Vao Lyrics / Shift Lyrics
<> Shift Lyrics to the ... : ddy ca tir qua trdi (hoic phai)
<> Shift Syllables by One Note, to the End of the Lyrics : ddy 4m ti€t theo tirng ndt cho dén
hét ca tir
<> Shift Syllables by One Note, to the Next Open Note : ddy am tiét theo tirng ndt cho d&€n
ndt trong k& can
<> Rotate Syllables : hodn chuyén am ti€t (khi Click trén nSt nao 1a thém 1 Am tiét tru6e
(hodc sau tuy thudc vao chon Right hay Left) not d6 vao vi tri ciia ndt d6, Am ti€t hién
thdi s& dugc ddy sang phai (hodc trdi)
% Click Mouse vao c6 ca tif n6t mudn diy ra

Néu nhip mot ky tu tréong (Alt + 0160) vao nhifng nét khong co ca tir khi viét 107 ca
trong Edit Lyrics thi khoi phai s’ dung chiic nang Shift Lyrics
Tao diu gach cho ca tir kéo dai qua nhiéu not
¢ Vao Lyrics / Edit Word Extensions
% Click vao ndt c6 ca tir kéo dai, bén phai ca tir s& xui't hién mot Handle
% Duing Mouse kéo Handle sang ph3i dé tao dudng gach
DPiéu chinh khodng cdch dong ca va khuéng nhac
¢ Vao Edit / Click Assignment
< Dung Mouse kéo hinh tam gidc thi nha't (tinh ti bén trai) I1én xudng
Hodc vao Lyrics / Adjust Baselines
<> Type : chon loai 13i ca mudn di€u chinh
<> Number : 15i (maYy)
< Offsets
= Piece : khodng cdch tir dong ca d€n khudng nhac

Theo mic dinh Finale 2000 sé I3y duong ké thit 3 lam duong chuin dé tinh
khodng cdch, tai diy sé Ia vi tri Zéro. Khi nhap sé"4m vao khung Piece thi dong
ca sé 0 dudi duong ké thit 3 va nguoc lai
3.SUA CHUA LOI CA
Vao lai Edit Lyrics

4.SAO CHEP LOI CA
% Vao Lyrics ddnh ddu chon Clone Lyrics
% Chon 6 nhip c¢6 16i mu6n sao chép

< Diing Mouse kéo viing di chon d&€n ndi mudn sao chép dén
LUU Y : O nhip noi dén phdi cé phdch giéng nhu 6 nhip géc

5. TUA Pk
% Chon cong cu s6 16 (Text Tool) trén Main Tool Palette, trén thanh Menu sé& xudt hién menu
Text va menu Frame
Ché dp Scroll View
< Double Click vio vi tri mudn dit twa dé
<> Sé xuat hién mot Text Box
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<> Nhap tua dé vao Text Box

<> Click Mouse ra ngoai Text Box d€ két thic va géc trén bén trdi twa dé sé& xuit hién mot
Handle

Ché dp Page View

<> Double Click vao Handle trén chit Title méc dinh

<> Nhan Delete d€ xo4 chir Title

<> Nhap tya dé mdi

Pinh dang Font cho tua dé

<> Chon Handle ctia tya dé

<> Vao Text / Font

Hiéu chinh tua dé

+¢ Double Click vao Handle hodc Right Click / Edit Text

+ Stra ndi dung

Dinh dang lai

+» Chon Handle

+¢ Vao Text / Character Settings Ctrl+ T

Di chuyén Text Box

+ Drag Mouse tai Handle

Xoa Text Box

< Chon Handle va nhan Delete

6. GHI TEN TAC GIA

< Chon cong cu s6 16 (Text Tool) trén Main Tool Palette, trén thanh Menu s& xut hién menu
Text va menu Frame
Ché d¢ Scroll View
<> Double Click vao vi tri mudn ghi tén tic gid
<> S& xuat hién mot Text Box
<> Nhap tén vao Text Box
<> Click Mouse ra ngoai Text Box dé két thic va géc trén bén phdi ndi dung vira nhip sé

xuat hién mot Handle

Ché dp Page View
< Double Click vao Handle trén chit Composer mac dinh
<> Nhan Delete d€ xo4 chit Composer
< Nhip tén tic gid
Cic thao tic vé dinh dang va hiéu chinh khzic lam nhir tua dé

CAC KY NANG CHUYEN SAU

1. TAO VACH NHIP KET BAT
% Chon cong cu sd 5 (Measure) trén Main Tool Palette
% Trén mdi vach nhip s& xuat hién mdt Handle
+* Double vao Handle trén vach nhip cudi bai
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<> Measure Attributes for Measure : s6 clia 6 nhip dang diit thudc tinh
<> Barline : cac dang vach nhip

= Normal : vach don binh thudng

%= Double : vach kép

*= Final : vach nhip két bai

= Slolid : vach ddm

= Dashed : vach chdAm chdm
< Left Barline : cdc dang vach nhip bén trdi ctia 6 nhip
<> Change Width : d6 rong
<> Key Signature : xdc 14p su hién thi cia hod bi€u
<> Time Signature : x4c lap su hién thi ctia s6 chi nhip

2. TAO O NHIP LAY PA
% Nhap n6t ciia 6 nhip
% Chon cong cu s6 24 (Mirror) trén Main Tool Palette
% Click vao 6 nhip, hop thoai Placeholder xuat hién
<> Placehold for Frame xx: dit Placehold cho 6 nhip s6 xx
<> Rest for... : nhap s& don vi trudng dd con thi€u
<> Chon gid tri don vi trudng do tuong ¥ng vdi s6 dd nhap trén khung Rest For
& Half(s) : not tring
& Dotted Quarter(s) : ndt den chdm
& Dotted Quarter(s) : not den
& Dotted Eight(s) : n6t méc don chAm
& Eight(s) : ndt méc don
& 16th(s) : ndt méc ddi
& 32nd(s) : ndt méc ba
& 64th(s) : ndt méc bon
<> Click OK - Hop thoai Set Placeholder xut hién
= Change This Staff Only : chi thay ddi trong khuong nhac nay (diing cho ca khic)
= Change All Staves : thay ddi trong ti't ca cic khudng nhac (diing cho hgp xuéng hoic
ban tdng phd)
= Sau khi OK trén khuong nhac 14y da s& xudt hién mot bi€u tugng
Diéu chinh nét trong 6 nhip I3y da
% Chon cong cu s6 5 (Measure) trén Main Tool Palette
% Trén vach cudi ciia 6 nhip 1dy da sé c¢6 2 Handle
% Click Handle dudi, s& xuat hién 6 Beat Chart v6i 2 Handle trén 1a vi tri nguyén thiy tru6c
khi tao 6 nhip 18y da, 2 Handle dudi 1a vi trf hién tai
< Duing Mouse kéo tirng Handle dé diéu chinh
Néu khéng thiy vach cudi cua é nhip I3y da sé cé 2 Handle thi sau khi chon céng cu s6°5
(Measure) Double Click viao 6 nhip dé md hop thoai Measures Attributes, trong khung
Position Notes chon Using Beat-Chart Spacing (Beat-chart : biéu dé phich)

Diéu chinh chiéu réng 6 nhip
% Chon cong cu s6 5 (Measure) trén Main Tool Palette
% Trén vach cudi cia 6 nhip 1dy da s& c¢6 2 Handle
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< Diing Mouse kéo Handle trén qua trdi &€ gidm va qua phai d€ ting chiéu rong 6 nhip

3. GHI HOP AM
Chon cong cu s& 17 (Chord) trén Main Tool Palette, xudt hién menu Chord
Cach1
¢ Vao Chord / Type Into Score
% Click vao n6t mudn ghi hgp 4m va go ky tu dai dién cho hgp Am
< Nhan Spacebar d€ qua vi tri khdc
Cach2
% Vao Chord / MIDI Input
% Click vao nSt mudn ghi hgp 4m, mot hinh “13 tai” s& hién thi
% Ghi hgp 4m biing Midi Keyboard
Cach3
% Vao Chord / Manual Input
% Click vao not mudn ghi, xuat hién hop thoai Chord Definition
<> Chord Symbol : hdp 4m xuit hién trong day dugc Finale 2000 cin cif vao diu héa diu
khudng nhac va dudc xem 1a bac 1. Céc bac clia hdp 4m khac dugc tinh tir géc nay
<> Root Scale Tone : bic clia hdp 4m dang hién thi trong Chord Symbol, thay ddi tri s&
trong khung nay @€ chon hgp Am (Scale : 4m giai, Root : chd 4m, cin 4m)
< Click Listen
<> Click Cancel trong hdp thoai Listen vira xuat hién
<> Lowercase : ghi hgp 4m bing chif thudng
Chon cdc ky hiéu theo sau ky tu hop 4m (hau té"hop 2m)
% Click Select trén dong Chord Suffix ID
% Chon ky hiéu trong ctra s6 Chord Suffix Selection
% Click Select d€ vé lai hop thoai Chord Definition
% Click Select trén dong Chord Suffix ID 1an nita &€ mé hop thoai Chord Suffix Editor diéu
chinh vi trf cia hau t6 hgp Am
% Click chon Alternate Bass va nhap sd thich hgp d€ ghi cho ndt Bass
<> Lowercase : ghi bing chit thudng
<> Put Under Root : thay d4u / bing dau _
< Click Listen
<> Click Cancel trong hdp thoai Listen vira xuat hién
% Play : x4c 1ap céch dién tAu hgp 4m
< Show Fretboard : hién thi hgp Am theo dang thé bAm dan Guitar
Thay déi hop 4m
% Click vao hgp Am dé€ 1am xuAt hién Handle
< Double Click vao Handle trén hgp 4m d& md hop thoai Chord Definition va thao tic nhu
trén
Ghi hop 4m tu dong
% Vao Chord chon One-Staff Analysis (cho ban nhac ¢c6 mdt dong nhac) hodc Two-Staff
Analysis (cho ban nhac c6 tir 2 dong nhac trd 1€n)
% Click vao noi mudn ghi hgp Am
< N&u khong tim dugc hgp am, Finale 2000 s& dwa ra hop thoai Unknown Chord Suffix véi
cédc tuy chon:
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< T’ll do it : n€u mudn ty dit hgp Am
<> Let Finale do it : Finale 2000 sé& ¢8 gdng tao hgp 4m thich hgp nhat
<~ Cancel : hiiy bo

Chon kiéu ghi hop 4m

¢ Vao Chord / Chord Style

Hién thi hop 4m di ghi theo dang thé bim dan Guitar

% Vao Chord / Show Guitar Fretboards
Néu khéng muoén hién thi thi bé chon Iénh nay

Diéu chinh khodng cich tir ky hié¢u hop 4m dén khuéng nhac

% Vao Chord / Position Chord : diéu chinh cho hgp 4m dang chit

< Vao Chord / Position Fretboards : diéu chinh cho hgp 4m dang th€ bAm dan Guitar
Bén bién trdi clia khudng nhac s& xuat hién mot khung chit nhat ditng c6 4 tam gidc dung
dé dinh vi ky hiéu hop Am
< Dung Mouse kéo tam gidc thit nhat (tinh tir bén trdi sang) 1én xudng dé€ diéu chinh
Khi duygc ting, giim Tone (chuyén cung) cia bin nhac thi hop im trong bai sé tur
dong thay doi theo

Po7i Font chit cho hiu té hop 4m

% Vao Chord / Change Chord Suffix Fonts
<> Search Fonts : chon Font mudn thay thé
<> Replace With : chon Font thay thé

Xdc Iip s 4n / hién cia Guitar Fretboard trén tirng 6 nhip

% Chon 6 nhip biing cong cu 19 (Mass Mover)

% Vao Mass Edit / Change / Chord Assignments

++ B chon muc Show Fretboard

4.DAU TAI POAN

% Chon cong cu s6 13 (Repeat) trén Main Tool Palette

% Click vao 6 nhip mudn dit, xuat hién hdp thoai Repeat Selection

Lip lai tir diu bai

% Chon biéu tugng thit 2 trén dong Graphic Repeats va Click Select

< Trong hop thoai Backward Repeat Bar Assignment xudt hién, nhap s6 & nhip s& 1ap lai
trong Target Measure

% Danh ddu chon muc Repeat Until Total Passes

% Click OK

Lap Iai doan giita

% Chon biéu tugng thit 1 cho diu doan va biéu tugng thi 2 cho cudi doan

D3u nhay doan

% Chon biéu tugng thit 4 — Click Select — xuat hién hop thoai Ending Repeat Bar Assignment

% Nhap sd 1 vao khung Total Passes d& c6 didu nhdy doan 1

% Nhap s6 0 nhip s& nhdy dé&n trong Target Measure — Click OK

% Click Mouse vao diu nhdy doan dé€ xu't hién cic Handle, ding Mouse kéo Handle dé diéu
chinh chiéu dai, chiéu cao va di chuyén vi tri s6
Lam tuong tu cho doan 2
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< Mudn lap lai nhi¢u 1an chon Multiple, hop thoai Multiple Total Passes for Ending xua't hién,
mic dinh trong hdp thoai ndy c6 4 & trong. Thi du mudn dién lai doan nhac trén Ian 1, 1an
4,1an 6... thi nhdp s6 1 vao 6 s8 1, nhdp s6 4 vao & s6 2, nhap sd 6 vao 6 s8 3... (c6 thé xdc
lap d&€n 255 1an)

DPiéu chinh cidc chi dinh

% Click vao géc trai bén dudi clia ddu cAn diéu chinh d€ xui't hién Handle

< Double Click vao Handle d& md hdp thoai Backward Repeat Bar Assignment
Xoa diu tdi doan

% Click vao géc trdi bén dudi cia ddu can diéu chinh d€ xui't hién Handle

% Click chon Handle va nhian Delete

5.CACKY HIRU LAP LAI BANG CHU

% Chon cong cu s6 13 (Repeat) trén Main Tool Palette

% Click vao 6 nhip mudn dit, xuat hién hdp thoai Repeat Selection

% Chon ky hiéu cin st dung trong khung Text Repeats va Click Select

< Trong hop thoai Repeat Assignment nhip sd 6 nhip mudn dén trong khung Target va OK
Trong khung Text Repeats c6 sdn cdc ky hiéu :
< Segno : ddu &
< Coda : ddu #
<> D.C. (Da Capo) Al Fine: 14p lai tir diu va két thic gitra bai
<> D.C. Al Fine : 1ap lai tir diu cho dé&n chif Fine
< D.C. al Coda : 1ap lai tit diu dén dau &
< D.S. (Dal Segno) : 1ap lai tir ddu % & ddu bai
< D.S. Al Fine : 1ap lai tit ddu % cho dé&n chit Fine
< D.S. Al Coda : lap lai tit ddu % cho d&€n dau &
<> To Coda # : vé Coda
< D.S.al #:1ap lai
<> Fine : k€t thic
<> Go To Measure # : dén 6 nhip s ...
Chinh siia cdc ky hiéu
Click vao ky hiéu d€ xuit hién Handle va sau d6 Double Click vao Handle ¢€ md hop
thoai Repeat Designer
Di chuyén ky hiéu
Dung Mouse kéo cic Handle
Muén tao cic chi¥ moi
Click Create va nhap ndi dung vao khung Repeat Text (c6 thé nhap ti€ng Viét)

6. TACH THANH NOI PUOI CAC NOT MOC (BEAM)
< Chon cong cu s6 19 (Mass Mover) trén Main Tool Palette
% Chon 6 nhip mudn tdch (n€u chon toan bdn nhac thi vao Edit / Select All)
¢ Vao MassEdit / Rebeam / Rebeam to Time Signature
<> Beat Duration : chon hinh ndt 1a méc don (Iya chon nay c6 nghia la chi ndi cdc ndt nhd
hon ndt méc don)
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<> Number of Beats : chon s8 lugng ndt méc don cho di s6 phach ctia 6 nhip (thi du : nhip
4/4 = 8 81, nhip 2/4 = 4 n6t)
Né&u mudn ndi theo cdch khic, Click Composite va xdc 14p cic thong s§ trong cifa sd
Composite Time Signature
Cich 2 (d61 véi ban nhac co nhiéu bé)
% Vao MassEdit / Rebeam / Rebeam to Lyrics
< Chon muc phii hgp trong Break Beams at Each Syllable in (tdch thanh ndi tai mdi 4m ti&t
trong ...)
<> Also Break Beams at Each Beat in the Time Signature : tdch ludn cdc n6t ¢c6 ddu luyén

7.0 CUA O NHIP
Pzinh sé"6 nhip
% Chon cong cu s6 5 (Measure) trén Main Tool Palette
** Vao Measure / Measure Numbers / Edit Regions
Measure Numbering : cich dinh sé
<> First Measure in Region : s clia & nhip thit nha't
<> Prefix - Suffix : ky ty truGc va sau s6 clia 6 nhip
< Set Font : chon Font
< Style : ki€u ddnh s&
<> Show Measure Ranges on Multimeasure Rests : hién thi s& & nhip trén cdc & nhip nghi
dudc viét tit
Enclosures : xac lip cach dong khung
<> Shape : chon hinh dang déng khung
< Edit : stta d8i cho hinh dang
<> Show On Every Number : d6ng khung cho moi s6
<> Show On Selected Numbers : chi déng khung c4c s6 dugc chon
Positioning & Display : vi tri va cdch hién thi
<> Show Measure Number at ... : chi hién thi s6 ctia 6 nhip § ddu khudng nhac
<> Show Every ... Number Measures ... : cich .... 6 nhip ddnh s6 mot 1an tinh tif 6 nhip thi¥

< Hide First Measure Number... : khong hi€n thi trén 6 nhip dau tién
<> Alway Show on Top... : ludn hién thi bén trén dong nhac
<> Position : vi tri ctia s6 so véi dong nhac
Pong khung cho s6
% Chon cong cu s6 5 (Measure) trén Main Tool Palette
% Chon mdt hoic nhiéu 6 nhip mudn déng khung
+*» Vao Measure / Measure Numbers / Add Enclosures
Cho 4n hogc hién thi s6"ciia 6 nhip
% Chon cong cu s6 5 (Measure) trén Main Tool Palette
% Chon mdt hoic nhi€u 6 nhip muén cho &n hoic hién thi s& clia 6 nhip
+* Vao Measure / Measure Numbers / Hide hoic Show Numbers
Xoa s6 cua é nhip
% Chon cong cu sd 5 (Measure) trén Main Tool Palette
% Click vao Handle dudi s& ctia & nhip d€ chon
% Nhan Delete
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Diéu chinh vi tri ciia s6

Dung Mouse kéo Handle clia s&

Trd vé mic dinh

+ Vao Measure / Measure Numbers / Reset Defaults

8. BAN NHA C CO NHIEU BE — NHIEU DONG NHAC
Thém dong nhac
% Vao View / Scroll View
% Chon cong cu sd 1 (Staff) trén Main Tool Palette, xudt hién menu Staff
< Double Click dugi dong nhac hién hitu, mdi 1an Click dugc mdt dong
% Kéo Handle & ddu dong nhac dé€ diéu chinh lai khodng cich

Hoic
< Vao Staff / New Staves
<> Number of Staves : s6 dong mudn thém vao
<> Topline to Topline Distance : chi dinh khodng cdch giita hai dong nhac (s6 4m : cdch
xudng dudi dong hién hitu)
Xoa dong nhac
% Chon cong cu sd 1 (Staff) trén Main Tool Palette, xuit hién menu Staff
% Chon dong nhac muén x6a
% Viao Staff / Delete Staves : x6a dong nhac nhung con d€ lai khodng trong
¢ Vao Staff / Delete Staves And Reposition : x6a va dinh lai vi tri
Xdc Iap thuéc tinh cho cac dong nhac
% Chon cong cu s6 1 (Staff) trén Main Tool Palette, xudt hién menu Staff
< Vao Staff / Edit Staff Attributes hodc Double Click vao dong nhac, xu&t hién hop thoai Staff
Attributes
<> Staff Attributes for : chon dong nhac mudn dit thudc tinh
<> Full Staff Name : Click Edit &€ dit tén trong ctra s Edit Text
<> Abbr Staff Name : tén vi€t tit cho nhitng trang sau
<~ Position : vi tri ctia tén so vGi dong nhac
Sau nay muén sua tén thi nhan Ctrl + Click vao Handle cia tén
<> First Clef : Click Select d€ chon khéa trong cira s6 Clef Selection
< Alternate Notation : Click Select d€ chon cdch thé€ hién ndt nhac theo cdc ki€u sau :
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Alternate Notation
[ ] [ N ] [ ]
F—F F F [ 1
[ 1
[ 1 [ N — S—— [ 1
- I
Slazh Hotation Bhythmic Motation Blank Hotation

u g
T

{

DOne-Bar Repeatiz) Two-Bar Repeatis) Hormal Naotation

Applpto: |Layer 1 - W Show ltems Attached To Motes
W Show Motes In Other Layers
W Show [tems Attached To Motes In Other Layers

Cancel Help

< Staff : chon loai dong nhac

Binh thuong la Standard 5-lines, muén tao dong nhac dé ky im cho cdc bo gé

(Percursion) thi chon 1-line with Short Barline
<> Options : cac xac 1ap khac cho dong nhac
& Break Barlines Between Staves : ngdt vach nhip giita cdc dong nhac
& Break Repeat Barlines Between Staves : ngit vach 14p lai giita cdc dong nhac
& Display Rests in Empty Measures : hi€n thi diu ling trong cdc & nhip trong
& Flat Beam : c4c thanh ndi dudi not ngang biing nhau
& Hide Staff : cho 4n dong nhac dang chon
& Ignore Key Signatures : chuyén dong nhac dang chon vé cung C
<> Items to Display : x4c 14p cdc thanh phan s& hién thi
D67 khoa trong bin nhac
% Chon cong cu sd 4 (Clef) trén Main Tool Palette
% Click vao dau khudng nhac
< Create a Clef Change at Beginning of Measure : tao khéa thay ddi tai diu 6 nhip
<> Create a Movable Mid-measure Clef : tao khéa giita 6 nhip va c6 thé di chuyén dudc
<> Hide Clef : cho 4n khéa nhac
D3u néi cic dong nhac — Dau Accolade cho Piano
% Chon cong cu s6 1 (Staff) trén Main Tool Palette, xuat hién menu Staff
% Vao Staff / Add Group and Bracket
Xua't hién hop thoai Group Attributes
% Group Name : Click Edit d€ dit tén
% Abbr Group Name : tén viét tit (cho nhitng trang sau)
% Position : x4dc 1ap khodng c4ch tir tén dén dong nhac
< Aligment : giong hang tén ctia cdc dong nhac : bén phai, bén trdi hodc chinh gitra
< H (Horizontal) : theo phuong ngang
= 86°4m : cdch xa dong nhac
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= 8§60 duong : d&€n gin dong nhac
<> V (Vertical) : theo phuong thing ding
= 86°4m : xuong dudi
= S0 duong : 1én trén
Sau nay c6 thé ding Mouse kéo Handle sau tén dong nhac d€ diéu chinh lai, nhdn thém
phim Shift d€ ¢ dinh huéng di chuyén
%+ Staff : chon dong nhac bit dau
% Through : chon dong nhac cudi ciing
% Bracket Options : chon ki€u va xdc lap vi trf so vdi dong nhac
Ti€p tuc thao tédc cho cdc nhém khac
Cho 4n/hién dong nhac
% Chon cong cu sd 1 (Staff) trén Main Tool Palette, xudt hién menu Staff
< Double Click vao dong nhac d€ md hop thoai Staff Attributes
+»+ Chon Hide Staff
Dong nhac khéng hién thi trén man hinh nhung Handle ciia né van con, khi muén cho
hién thi lai thi Double vao Handle va bé chon muc Hide Staff
Diéu chinh cic thanh néi duéi bing nhau
% Chon cong cu s6 1 (Staff) trén Main Tool Palette, xudt hién menu Staff
+» Vao Staff / Edit Staff Attributes
+»* Chon Flat Beam
Diéu chinh khodng cdch cic nét nhac
% Chon cong cu s6 19 (Mass Mover) trén Main Tool Palette
¢ Chon cédc 6 nhip
% Vao MassEdit / Music Spacing / Apply Note Spacing

9. VIET BE
Hai bé cé duéi nguoc chiéu nhau
% Ky 4m cho beé 1 nhu binh thudng
% Click s8 2 & g6c du6i bén trdi man hinh d€ chon Layer 2 hodc vao View / Select Layers /
Layer 2
% Ky am cho be 2 va tudng tu cho cdc be khdc
D67t hudng quay ciia duéi not
% Chon cong cu sd 19 (Mass Mover) trén Main Tool Palette
< Chon 6 nhip mudn d6i huéng
¢ Vao MassEdit / Utilities / Freeze Stems Up (Down)

Hoic
% Chon cong cu s6 20 (Special Tools) trén Main Tool Palette, xuat hién thanh Special Tools
Palette

Special Tool: Palette H

bl I TRIUAWMAOATRENLNRR

% Chon biéu tugng s6 7
% Click vao 6 nhip mudn d6i, mdi ndt nhac s& c6 2 Handle
% Click vao Handle trén d€ tao dudi quay 1én va Handle dugi dé€ tao dudi quay xudng
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Mpt cao dp co hai dudi quay Ién va quay xuéng
% Chon cdng cu s 20 (Special Tools) trén Main Tool Palette, xuat hién thanh Special Tools
Palette
% Chon biéu tuong so 8
% Click vao cdc Handle d€ tao thém dudi quay 1én hoic xudng
No6i cdc nét bé Triam vdi cic not bé Trén
% Chon cong cu sd 20 (Special Tools) trén Main Tool Palette
% Chon biéu tugng thit 5 va Click vao 6 nhip clia bé trim
% Cé4c ndt sé& c6 2 Handle
% Nhén Shift + ding Mouse kéo Handle trén 1én dén be cao
St dung Special Tools Palette
<> Bi€u tugng thit 1 (Note Position) : dich chuyén not
< Biéu tugng thit 2 (NoteHead Position) : dich chuyén dau ndt
<> Bi€u tugng thit 3 (Note Shape) : thay ddi hinh dang nSt
<> Bi€u tugng thit 4 (Accidental Mover) : dich chuyén dau héa bat thudng
<> Biéu tugng thit 5 (Length Stem) : ting, gidm chiéu dai dudi ndt (cdc ndt khdng c6 ndi
duoi)
<> Biéu tugng thit 6 (Broken Beam) : d8i hu6ng thanh ndi dudi clia cdc nhém ndt c6 trudng
do6 khong biing nhau
< Biéu tuong thit 9 (Reverse Stem) : ddo ngudc dudi ndt
<> Bi€u tugng thit 10 (Custom Stem) : d8i hinh dang dudi not
<> Bi€u tuong thit 11 (Beam Angle) : ting, gidm chiéu dai dudi ndt (cdc ndt méc da duge
ndi dudi)
< Bi€u tugng thit 12 (Beam Break) : thay d6i cach ndi dudi cia cic ndt méc
<> Bi€u tugng thit 13 (Beam Extension) : ting, gidm chiéu dai thanh ndi duoi clia cdc ndt
moc
< Biéu tugng thit 14 (Secondary Beam Angle) : ting, gidm khodng cdch 2 thanh n&i dudi
cla cdc not tr méc doi trd 1én
<> Bi€u tugng thit 15 (Tie) : chinh sita ddu ndi cho cic ndt ghi dang hgp Am
< Biéu tugng thit 16 (Dot) : dich chuyén ddu chdm sau hinh nSt
<> Bi€u tugng thit 17 (Beam Width) : ting, gidm bé day thanh nSi dudi not
Khi viét hai bé trén hai Layer khic nhau, dudi cic nét méc dupoc noi véi nhau va
cing quay vé mot hudng thi cdc thanh noéi duéi sé bi so le, diing cong cu nay dé diéu
chinh cho thanh néi duéi ciia mot bé bing 0 (kéo Handle Ién trén)
<> Bi€u tugng thit 18 (Beam Stem Adjust) : diéu chinh dudi nSt (cdc nét méc da dudc ndi)
Ghi bé biang cdc nét nho
¢ Chon Layer 2
¢ Vao View / Show Active Layer Only
% Nhap ndt cho be
< Chon cong cu s6 19 (Mass Mover) trén Main Tool Palette
% Chon 6 nhip mudn (vi€t) chuyén thanh cdc nSt nhd
% Vao MassEdit / Change / Note Size
<> Resize Notes to : nhap (tri s8) gid tri % mudn thu nhd
Tao nét nhac khong cé dudi
Cho toan tai liéu
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¢ Vao Options / Document Dettings / Music Options

% Nhap tri s6 0 (Zéro) vao cic khung Normal va Shortened Stem length
Cho céc nét duge chon

% Chon cong cu sd 20 (Special Tool) trén thanh Main Tool Palette

% Chon biéu tugng thit 10 (Custom Stem)

% Double Click vao Handle clia n6t mudn tao

% Click Create trong hdp thoai Shape Selection vira xuat hién

+¢ Click OK trong hdp thoai Shape Designer

+» Click Select

10. CHUYEN DICH &TAO BE CHO DONG NHAC
% Chon cong cu s6 19 (Mass Mover) trén Main Tool Palette
+¢ Chon cédc 6 nhip
¢ Vao MassEdit / Transpose
<~ Transpose :
= Up : chuyén dich 1én
= Down : chuyén dich xu6ng
= Diatonically : dich chuyé&n nét (thay ddi cao dd)
s Chromatically : dich chuyén giong (diing khi chuyén cung)
< Interval : chon quing chuyén dich
<> Plus : ting thém .... bat d6

< Preserve Original Notes : duy tri cic not nguyén thdy (chon muc nay néu muén tao bé)

11. GHI CAC KY HIEU LIEN QUAN PEN SAC THAI BAN NHAC
Finale 2000 cung cip 2 cong cu d€ ghi cdc ky hiéu vé sic thdi :
Expression Tool
% Chon cong cu s6 12 (Expression) trén Main Tool Palette

. . e e o ) )
¢+ Double Click vao nét nhac mudn ghi, xuat hién ctta s6 Expression Selection

% Chon Text : n€u mudn ghi ky hiéu bing chi

Expression Selection

.

Select
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% Chon Shape : n€u mudn ghi ky hiéu bing hinh

Expression Selection
2 ] 4 o 5 |7 I il

. - L L Select |
- _ __'...' B \.. r_.f e | — \ fp-\ j
18
Cancel
13 14 15 16 17 15 19 20 21

._.——L,—"\\‘\__a.../,-—-‘.l’JTF

\&8
{

Edt. |

¥ Measure-attached ™ MNote-attached

<> Measure - attached : gdn ky hiéu vao 6 nhip
<> Note - attached : gdn ky hiéu vao ndt
+¢ Chon ky hiéu thich hgp — Click Select
% Chi dinh vi tri cia ky hiéu trong clra s6 Measure Attached Expression Assignment (néu
trude d6 chon Measure-attached)
< Distance from Beginning of Measure : khodng cdch tir dau & nhip
< Show on :
& All Staves : hi€n thi trén tit ¢4 cdc dong nhac
& This Staff Only : chi hién thi trén dong nhac hién hanh
& Staff List : chi hién thi trén nhitng dong nhac trong danh sich
Edit : soan danh sdch cdc dong nhac
<> Begin Playback at : chi dinh cdch dién tau
& Beginning of Measure : tir dau 6 nhip
& Position in Measure : tf mdt vi tri trong & nhip
% Chi dinh vi tri ctia ky hiéu trong ctta sd Note-attached Expression Assignment (néu trudc d6
chon Note-attached)
<~ Distance from : khodng cach tur ...
& Top note : bén trén ndt
& Bottom note : bén dudi not
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<> On Playback, Affect : chon Layer chiu 4nh hudng khi dién tdu
<> Begin Playback at : chi dinh cdch dién tau

% Assigned Note : ngay Note da chi dinh

& Position in Measure : tf mdt vi tri trong 6 nhip
Click Create dé tao cic ky hiéu mdi

Tao ky hi¢u méi bing chir
Xuit hién cita s6’ Text Expression Designer
<> Nhap chit vao khung tring
< Enclose Expression : déng khung cho chir
= Shape : chon hinh dang
= Line Thickness : d§ day khung
= Height, Width : kich thuGc
= Opaque : md duc
= Options
& Enforce Minimum Width : chiéu rong t3i thi€u bit budc
& Match Height and Width : chiéu rong twong tng vé6i chiéu cao
& Fixed Enclosure Size : dung khi c¢6 nhiéu chit lip lai
<> Display On screen Only : chi hién thi trén man hinh
<> Playback Options : thi€t 1ap cdc thong s6 cho ky hiéu khi dién tdu
Tao ky hiéu méi biing hinh
Xu4t hién cita s6' Shape Expression Designer
< Trén dong Shape, Click Select
<> Chon ky hiéu thich hgp trong cita s& Shape Selection — Click Select
< Allow Horizoltal Stretching : cho phép kéo dai theo hang ngang
<> Display On Screen Only : chi hién thi trén man hinh, khong in ra gidy
<> Playback Options : thi€t 1ap c4c thong s6 cho ky hiéu khi dién tiu
Néu tir cita s6’ Shape Selection tiép tuc Click vao Create thi cita s6’ Shape Designer
s€ xuit hié¢n cho phép tu' vé cic diu hi¢u

1 T B F F B[ _F P [0 [a [z
—~ || "~_‘.. _ . o~ —— / — \ \ i
i
I EE A m
Edi...
% R ERE B T, 'y P~ [ 4
/ () () + + o £ | et . e Create...
Z el 5 [0 [L_pz |8 [ B s, o s Dugiicate
- @A N Al 2y Dusnte |
43 T 51‘ 52 |53 SCP SEP 55| |57 sg;} =5 60 Delets
Ei/ 5?\ i/ 5 [0

VI®

[=2}
am
1
=1

tove Down

=

Articulation Tool

0,
°

Chon cong cu sd 11 (Articulation) trén Main Tool Palette
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. N A, N N1t A 2 . . .
+¢ Click 1én ndt mudn tao, xudt hién ctra s6 Articulation Selection

Articulation Selection

4 5 (36 E)7 ] (8)
AV AV - - Ty J Select

Cancel

12 M3 fid, s (6 Gl
Y v 4V ™

Ed.

20 (21 [M3j22 (23 (Hy[24 0]
4 ﬁ o & + Create...

20, 29 (=130 A |3 32
%

[ ] /1\ \/ f(.\ \-/ Duplicate
Delete
A N A Y/
44

45 46 47 45

# 12 33
oAl ke e|es =0 O+ + tdavve Dravn

(e
4?0’ =4 Sq) 4) Help

+¢ Chon ky hiéu thich hgp

+¢ Click Select

+¢ Create : tao ky hiéu méi
Xoa cdc ky hiéu

++ Chon cdng cu tuong ing
% Click vao ky hiéu can x6a d€ xuit hién Handle
++» Chon Handle

% Nhan Delete

Mopt so ky hiéu thong dung
Staccato : ky hiéu s 1
Maccato : ky hiéu s6 2

Al

F BLEEEF EED

12. DAU CHAM LUU

%+ Chon cong cu s6 11 (Articulation) trén Main Tool Palette

% Click 1én ndt mudén tao, xuat hién cira s6 Articulation Selection
% Chon ky hiéu so 8

+* Click Select

13. DAU CRESCENDO / DECRESCENDO
% Chon cong cu s6 10 (Smart Shape) trén Main Tool Palette xuit hién menu SmartShape va
thanh cong cu Smart Shape

Smart Shape Palette H
"\‘ “-\'i = o= fp e g 15 g T i — s .f'J s J/r i

% Chon biéu tugng thit 3 hoic thit 4
¢ Vao SmartShape / Smart Shape Options
¢ Nhép kich thudc trong 6 Opening Width
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< Double Click trén & nhip bdt diu + ké o Mouse dén 6 nhip k&t thic
Thanh céng cu nay con ding dé ghi cic ky hi¢u sau :
Biéu tugng thit 2 (Dashed Cuveiy "

Biéu tugng thi 5 (Trill) : fpe~~~ vé )

Biéu tugng thit 6 (Trill Extension) : ddu lugn séng sau chit #r
Biéu tugng thit 7 (8va/8vb) : 8"

Biéu tugng thi 8 (15ma/15mb) : 15™

Biéu tugng thit 9 (Double Ended Brabket) : |

Biéu twigng thet 10 (Dashed Double Ended Bre ™"
Biéu tugng thi 11 (BracketyT 1

Biéu tugng tht 13 (Lines}——

Biéu tugng thit 14 (Dash Lines).i.........

Biéu tugng thi 15 (Glissando Sisiande . (dau vudt)
Biéu tugng thit 16 (Bend) : A

Biéu tugng thi 17 (Tab Slid#
Biéu tugng th 18 (Custom) : #en,

14. VIET TAT CAC O NHIP NGHI
% Chon cong cu s6 5 (Measure)
+¢ Chon cédc 6 nhip
+* Vao Measure / Multimeasure Rests / Create
Tdch cdc 6 nhip viét tit
+» Vao Measure / Multimeasure Rests / Break
Hiéu chinh
+» Vao Measure / Multimeasure Rests / Edit

15. CHON NHAC CU & DIEN TAU
Chon nhac cu
% Vao Windows / Instrument List
% Click vao cdc nit tam gidc dé chon dong nhac va nhac cu cho tirng dong
Dién tiu
% Vao Windows / Playback Controls
<> Click vao tam gidc bén phdi d€ mé rong Playback Controls
= Tempo : chon nhip do di€n tdu
= Playing : chon Active Document
= Play Mode
% Scrolling : hién thi con nhdy khi di&n tiu
<> Base Key Velocity : xdc 1ap cudng do khi dién tau tr 0 dén 127
<> Click Play d€ dién tau
< Playback Options : cdac xdc 1ap khac cho Playback Controls

16. TAO BAN PHAN PHO - TACH BE
% Vao File / Extract Parts
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< Staves : chon dong nhac mudén tich
<> Music Layout : chi dinh lai cdch sdp x€p cho dong nhac dugc tach
<> Music Spacing Options : cdc chi dinh khic vé khodng cdch cdc ky hiéu trong bin nhac
<~ File Names : chi dinh cdch dit tén cho dong nhac dugc tach
= Gerenate Name From : Finale 2000 s& dit tén cho dong nhac dugc tich gdm cic
thanh phan :
& Tén ban nhac
& Tén dong nhac
& SO thit tw cia dong nhac trong bin nhac
& Tya dé clia bin nhac cin cf vao nhitng thdng tin trong File Info
< Prompt For Each Name : Finale 2000 sé& dua ra hdp thoai Save As cho ngudi st dung tu
dattén
< Page Format : dinh dang lai trang in cho be
<> Multimeasure Rest : cdc chi dinh cho ddu ling khoi (Block Rest)
<~ Options : cac chi dinh khédc cho trang in

17. CHEN HINH ANH
< Chon cong cu 17 (Graphics) trén thanh Main Tools Palette, xui't hién menu Graphics
¢ Vao Graphics / Place Graphics
% Chon tap tin hinh &nh mudn chén va Click Open
T4p tin hinh anh phai co dang thifc . WMF, . TIFF, .EPS
% Click Mouse vao vi tri muén chén
Chinh su‘a hinh anh
< Chon ddi tugng hinh 4nh
+* Vao Graphics / Atribbutes
<> Attach to : chi dinh vi trf hinh 4nh s& xu4t hién
<> Alignment and Positions : xdc dinh 1€ va vi tri clia hinh trong trang gidy
Co thé diing Mouse kéo hinh dén vi tri mong muén
<> Scale : chinh sira kich thudc

18. XUAT BAN NHA C THANH FILE HINH ANH
% Chon ch& d6 hién thi Page View
+* Vao Graphics / Export Pages
<> Type : chon dang thifc tip tin xui'tra
<> Pages : chon s trang
<> File Names : chon cédch thic dit tén
<> TIFF Resolution : chon d6 phan gidi cho hinh sau khi xuat

19. MENU PLUG-INS
Menu Plug-Ins : 13 nhitng chuong trinh nhé dudc thi€t k& sin ding d€ hd trg cho viéc lam
phong phi thém cédc ky hi¢u nhac trong Finale 2000

20. MENU MIDI
% MIDI Setup : c4c cai dit cho thi€t bi thu — phdt Am thanh
% MIDI Thru: cic thi€t 1ap khi thu — phdt &m thanh bing MIDI Keyboard
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s Import MIDI File Options : cic xac lap khi mG mot tap tin *.MID
s Export MIDI File Options : xac l1ap khi luu tip tin v6i dang thic *.MID

21. TAO DONG TABLATURE
Tablature Ia2 mét ban phim chay doc theo dong nhac chinh tupng trung cho ban phim cia
cac loai dan diy
< Chon mdt 6 nhip biing cong cu s6 19 (Mass Mover)
% Vao Plug-ins / Automatic Tablature
% Trong hop thoai Automatic Tablature c6 thé chon loai Tablature cho cdc nhac cu :
<> Guitar : 6 day (String)
< Bass : 4 day
< Tenore Banjo : 4 day
<> Mandolin : 4 day
< Lute : 6 gidy
<> Custom : chon loai Tablature khdng c6 trong danh sich trén, thi du Banjo : 5 diy. C6 thé
chon dugc 12 day

I
bW

&N
all

|
W

|

—1—3

S6 0 chi diy budng (Open String)

Cécsd 1,2, 3... chi thit ty s6 ngin phim trén dan tinh tir can dan

Tim vj tri ciia mét not trén diy khic

< Chon 6 nhip bing cong cu s6 19 (Mass Mover)

% Vao Plug-ins / Automatic Tablature

% Trong hop thoai Automatic Tablature nhap s& ngin phim vao khung Low Fret (ngin
phim thap nhat)

22. TAO DAU SLASH (D&u vach nghiéng)
< Chon 6 nhip muén tao bing cong cu s6 1 (Staff) trén thanh Main Tool Palette
% Vao Staff / Apply Staff Styles
+¢ Trong hdp thoai Apply Staff Style chon Rhythmic hodc Slash Notation

KY AM CHO TRONG

1. CHON KHOA CHO TRONG
% Chon cong cu s6 1 (Staff) trén Main Tool Palette
% Double Click vao khudng nhac, xuat hién ctra s6 Staff Attributes
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¢ Click Select trong muc First Clef
% Chon biéu tugng thit nha't trén hang thi hai

2. XOA HOA BIEU
% Chon cong cu s6 1 (Staff) trén Main Tool Palette

% Double Click vao khudng nhac, xuat hién ctra s6 Staff Attributes
% Trong cita s6 Staff Attributes chon Transposition va Click Select

¢ Trong khung Key Alter :
<> B4 1 d4u gidng : nhap s6 1
<> B4 2 diu gidng : nhap s6 2

<> B4 1 ddu thiing : nhap s6 - 1
<> B4 2 ddu thing : nhap s6 — 2

3. KY HIEU DANH CHO TRONG

< Cymbal va Hi-hat dung tay (chiim choe — Charleston) : diu ndt 12 diu nhan, dit trén dudng

ké tht 5

% Hi-hat ding chin : diu ndt 12 ddu nhan, dit dusi dudng ké thit 1

T T

% Caisse-claire (Trong DAy - Snare Drum) : ddu ndt binh thudng, dit & khe thi 3, dudi quay

1én

" —

,
M

-

% Grosse-caisse (Bass Drum) : ddu not binh thudng, dit & khe thit 1, dudi quay xudng

< Tom Toms Drum (Tréng Tum) : c4c khe con lai

4. THAY POI PAU HINH NOT
Cach1
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« Sau khi nhap ndt nhac binh thudng
% Chon cong cu sd 19 (Mass Mover) trén Main Tool Palette
+¢ Click chon khudng nhac
% Vao MassEdit / Change / Noteheads, xudt hién ctra s6 Change Noteheads
< Trong khung Find chon All Noteheads
< Trong khung Change to chon Selected Noteheads
< Click Select, xud't hién ctra s6 Symbol Selection
<> Chon dau ndt thich hgp (diu ndt dAu nhan s6 192) va Click Select
Ciach 2 : ding trude hodc sau khi nhip not
% Chon cong cu sd1 (Staff) trén Main Tool Palette
¢ Double Click vao khuéng nhac, xuat hién ctra s6 Staff Attributes
+ Trong khung Notation Style chon Note Shapes
% Click Select, xuat hién ctta s6 Note Shapes
<> Replace : chon loai diu ndt mudn thay thé
= Double Whole : dau ndt vudng
= Whole : diu ndt tron
= Half : diu ndt tring
= Quarter : tif ndt den tr§ xudng
<> Noteheads on Scale Degree : chon cao dd ¢6 ndt mudn thay ddi
S61:Pod
S62:Ré
s6 7:Si
<> With this Symbol : Click Select va chon diu ndt thay thé trong ctta s6 Symbol Selection
Cach 3 : chuyén diu nét vé binh thuong
% Chon cong cu sd 20 (Special Tools) trén Main Tool Palette
% Chon biéu tugng thi 3
% Click vao khudng nhac, mdi dau not sé c6 mot Handle
% Chon c4dc Handle va Double Click vao métHandle, ctra s6 Symbol Selection s& xuat hién
% Chon lai dau not — Click Select — OK

BAN PO HINH NOT & VI TR KY AM CHO TRONG

Drums wiL}] I

e TT . =

36 Bass Drum 1 37  &ide stick 38 Acoustic Snare

Ind i Z

|
[
40 Electric Snaretl Low Floor Tom 42 Closed Hi Hat 43 High Floor Tom

49



Ninh Doan Hiing

()
: ¢ =
= _ ] I
44 Pedal Hi Hat 45 Low Tom 46 Open Hi Hat 47 Low Mid Tom
7 s v o)

_=_IP = —
]

TTT™
|
i

48 Hi Mid Tom 49 (Crash Cymbal 1 50 High Tom 51 Ride Cymbal 1

¥ £ -4 el

52 Chinese Cymbal 53 Ride Bell 55 8Splash Cymbal 56 Cowbell

X X
57 Crash Cymbal 2 5% Eide Cymbal Z
TRINH BAY & IN
1. DAN TRANG

+* Chon cong cu 22 (Page Layout) trén Main Tool Palette
% Trén thanh menu sé& xuat hién menu Page Layout, ddng thdi trén trang gidy s& xuit hién
cdc Handle ctia 1€ trang (trén, duéi, phai, trdi) vd mdi dong nhac c¢6 2 Handle & géc trén
bén trdi va géc dudi bén phai
Co thé diing Mouse kéo cic Handle nay dé diéu chinh kich thudc I€ trang va vi tri cdc
dong nhac
Chon kho' gidy
¢ Vao Page Layout / Page Size
<> Chon cdc khd gid'y c6 sdn hoic khai bdo kich thudc t5 gidy trong 6 Width va Height
<> Chon huéng gidy ditng (Portrait) hay nim ngang (Landscape)
<~ Chi dinh céc lya chon trén s€ dugc ap dung cho :
& Trang s6 may : Page xx only
& Tat ca céc trang : All Pages
& Trang bén trdi : Left Pages
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& Trang bén phai : Right Pages
& Tir trang .... d€n trang ..... : Page Range, ghi s0 trang trong khung From va Thru
Xdc Iap 1é
% Vao Page Layout / Page Margins / Edit Margins
<> Top, Bottom, Left va Right : nhap kich thugc chira 1€
LUUY : cdc tri s6"ciia Top va Right phdi nhip sé 4m
< Page ... only : chi 4p dung cho trang thi ...
<> All Pages : 4p dung cho tit cd c4c trang
< Left (Right) Only : chi 4p dung cho trang bén trdi (hodc phai)
<> Page Range : 4p dung cho céc trang tir... dén ....
Chén thém trang tring
% Vao Page Layout / Insert Blank Pages, xuat hién cita s Insert Blank Pages
<> Insert ... Blank Page(s) : nhap s6 trang mudn chén
< Before Page... : chén vao trudc trang s§ ...
<> After Page... : chén vao sau trang s ...
<> At End of Document : chén vao sau trang cudi cling
Xoa trang tring
< Vao Page Layout / Delete Blank Pages, xut hién cita s§ Delete Blank Pages
<> From Page ... Through... : tif trang.... d&€n trang....
<> From Page ... Through End of Piece : tif trang.... d&€n hét
Trd vé cic mic dinh cia chuong trinh (hiiy bé cic diéu chinh cia nguoi sit dung)
% Vao Page Layout / Redefine Pages
+* Chon mot trong cdc muc sau :
< Current page : trang hién hanh
<> All Pages : tat cA céc trang
< Left Pages : cdc trang bén trdi
< Right Pages : cdc trang bén phai
<> Select Pages : cdc trang dudc chon, s& xudt hién hop thoai Redefined Select Page
& Page Range : chon cic trang
& Include Page : bao gdm
+¢ Click OK trong hdp thoai Redefine Pages

Trinh xung djt voi Ié
% Viao Page Layout / Avoid Margin Collision : 1énh nay khdng cho phép diéu chinh khudng
nhac vugt qud 1€ trang da quy dinh

2. PIEU CHINH SO O NHIP TRONG MOT DONG NHAC
Cach1
¢ Chon cong cu 22 (Page Layout) trén Main Tool Palette
% Vao Page Layout / Group Measures
% Nhap s6 6 nhip trong hop thoai Mass Measures Grouping
Cach2
¢ Vao View / Page View
% Chon cong cu 19 (Mass Mover) trén thanh Main Tool Palette, s& xu&t hién menu MassEdit
+* Chon cédc 6 nhip
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+ Dung cdc phim miii tén
<> Nhan phim miii tén /A : di chuyén 1én dong nhac trén
<> Nhan phim miii tén \ : di chuyén xudng dong nhac dudi
Cach3
% Vao / MassEdit / Fit Music Ctrl + M
< Chon cédc 6 nhip
<> Measure Per System : s§ & nhip cho mdi dong nhac
<> Fit Selected Measure in to... : x€p cdc 6 nhip da chon vao modt dong

3. PIEU CHINH KHOANG CACH CAC DONG NHAC
Cic dong nhac cich déu nhau

% Cho ban nhac hién thi & ch& dd Page View

% Chon cong cu s6 1 (Staff) trén Main Tool Palette

%+ Trén thanh Menu s& xuat hién Menu Staff va bén trdi mdi khuéng nhac c¢6 mot Handle trén
dudng ké thi 5

< Diing Mouse kéo Handle xudng duéi dé ting va kéo 1én trén dé gidm khodng cich

Cic dong nhac cich khong déu nhau

% Chon cong cu sd 22 (PageLayout) trén Main Tool Palette

% MObi dong nhac s& c6 2 Handle : dung Mouse kéo Handle géc trén bén trai dé ting va
Handle géc du6i bén phai d€ gidm khodng cdch v6i dong nhac bén dudi
Sau khi diéu chinh néu thiy khuéng nhac vuot qud khé gidy thi vao Edit / Update
Layout

4. PIEU CHINH CHIEU RONG O NHIP
% Chon cong cu sd 5 (Measure) trén Main Tool Palette
+¢ Trén vach nhip s€ c¢6 2 Handle
«* Dung Mouse kéo Handle trén dé diéu chinh
5. PIEU CHINH CA C KICH THUGC KHAC
% Chon cong cu s6 21 (Resize) trén Main Tool Palette
% Cho ban nhac hién thi § ch& do Page View
<> Hinh n6t hodc dau ndt : Click vao ndt nhac (dau ndt), nhip tri s& vao hdp thoai Resize
Notes (Notehead)
Phuc héi Iai kich thudc cia nét va diu not
& Chon ndt mudn phuc hdi bing cdng cu Mass Mover
& Vao Mass Edit / Clear Items
& Chon cdc muc : Only Selected Items va Entries
& Trong hdp thoai xui't hién chon Notehead and Percentage Alterations
& Click OK 2 1an
<> Dong nhac : Click vao dong nhac, nhap tri s6 vao hop thoai Resize Staff
<> Khodng cdch cdc dong nhac : Click vao khoang trong gitta hai dong nhac, nhap tri s6 vao
hop thoai Resize Staff System
<> Trang in : Click vao khodng trong bat ky trén trang, nhip tri s6 vao hdp thoai Resize
Page
+ Sau d6 vao Edit / Update Layout
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6. IN

Ninh Doan Hiing

+* Vao File / Print

7.IN

<> Setup : chon mdy in, khé gid'y, huéng gidy

<> Print Range : chon ving in

<> Print Quality : v6i mdy in Laser nén chon tir 300 dpi trG 1&€n

<> Copies : s6 ban in

<> Print to File : in ra thanh tip tin trén dia (khong in ra gidy)

< Left and Right Pages : in cd trang bén trdi va trang bén phai

< Left (Right) Pages Only : chi in nhitng trang bén trdi (phai)

<> 1 -up:in mot trang trén mot tS gidy

<> 2 - up : in hai trang trén mot 3 gidy

<> 4 - up : in bon trang trén mot & gid'y

< Ignore Printer Margin for N-up Printer : khi in nhiéu trang trén mot t& gidy phai chon
muc nay

<> Reverse Order : in ngudc tir trang cudi ciing d&n trang diu tién

<> Print Display Colors : in cdc mau hién thi trén man hinh, né€u khong c6 mdy in mau tiy
chon nay s& cho in cdc mau thAinh mau xdm trén m4y in den tring

Khi viét nhac chon loai mdy in nao thi khi in ciing phzi in diing trén loai may in do

BAN PHAN PHO - TACH BE

% Vao File / Print Parts
+ Finale 2000 sé ty ddng in toan bd cdc trang cia ban nhac theo tirng dong nhac
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